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PREFACE. 



The necessity for a new Work (a) on Solicitors* 
Bookkeeping has been frequently within the last 
twelvemonth expressed in the columns of " The 
Law Times ;" but no person having come forward 
with a System of Accounts, as solicited by that 
influential Journal of the Profession, I have been 
induced to offer the practical one, contained in the 
following pages, to the notice of the Profession, 
and for their adoption. 

The Manuscript of which the present little 
Work is comprised was prepared by me in the 

(a) The only published Works on the subject are:— Mr. 
J. D, Price's, 8vo., 1829 ; and Mr. J. West's, 12mo., 1834. 
The former is unnecessarily bulky, as giving numerous Spe- 
cimens of Bills of Costs for Common Law Business, which 
are more properly adapted for a Work on Costs; while the 
latter is not comprehensive or carried out in its details suffi- 
ciently; and neither containing any directions for the adjust- 
ment of Accounts where there is a Partnership, and many 
other necessary and practical points in the Accounts of a 
Business. 

a2 



IV PREFACE. 

year 1844 solely for my own assistance and use, 
and has from time to time undergone correction 
and revision as experience suggested, especially 
immediately after the publication of " Foster* s 
Double Entry Elucidated^'' 3rd ed. 1847. The 
System here given is therefore based upon uner- 
ring principles, and is simple in its form and 
working, without giving an unnecessary number 
of complicated columns for the insertion of the 
figures; a mode, however satisfactorily and effi- 
ciently it may be applied and approved for Works 
of Reference or Summaries, is not adapted for 
the practical working out in detail of Books of 
Accounts. 

I may be allowed to allude to some of the 
features and parts of this Work peculiar to Soli- 
citors' Accounts, which, with full directions for 
posting, balancing, dividing Profits, &c., this Com- 
pilation is intended to ascertain and show in a 
shorter time than usual, and which other published 
Systems cannot give or show so practically or 
simply, — they are — 

The Receipts and Payments, or Profit and Loss, 
on Bills of Costs paid. 



PREFACE. V 

Amount owing to the Business upon Bills of 

Costs delivered and unpaid. 

Amount owing on Cash Accounts distinct from 
Bills of Costs. 

The total Amount of Business done during a 

given period, and the payments on account 

thereof or thereout. 

The value of a Work giving these necessary 
particulars without much trouble is too well known 
in all Businesses to need comment; to the Soli- 
citor, especially the young, they are peculiarly 
valuable, as I can testify during fifteen years' ex- 
perience in this Department. 



G. C. O. 



Newmarket, 
October 5/A, 1849. 
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INTRODUCTION. 



" Solicitors' Bookkeeping is notoriously a shame to the Remarks of 
profession," and " it is a common and, we must confess, " ""^ ""**' 
too true observation, that Lawyers are remarkably igno- 
rant of Accounts :" these are the remarks of the organ of 
the profession, ^' The Law Times' 




ERRATA. 



Page 68, Note (a), for " p. 72.'* read '* p. 60.'* 
„ 69, Note (a), for " p. 70," read " p. 58." 
„ 70, Nole (a), for " £12 : 12«., £6 : 6«. and £2 : 2s.," 

read •' £10 : 10«., £5 : 5«. and £5 : 5«." 
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of which proof in the latter System is so highly appre- 
ciated. In most instances the entries in the *' General 
Ledger" appear twice over; — once in a collected form in 
the '' Business" Account, and separately in the Account 
against each particular Client or Debtor. The Double 

(fl) Vide " Foster's Double Entry Elucidated" 3rd ed., 1847, p. 11. 

{b) It will be seen by the *' Balance Sheet," p. 60, that the collective 
result of all the Accounts on the Dr. side is equal to the " Capital '' 
Account. If the least inequality existed between them, the Books would 
be incorrect. 
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INTRODUCTION. 



'' Solicitors' Bookkeeping is notoriously a shame to the Remarks of 
profession," and " it is a common and, we must confess, * ""^ """* 
too true observation, that Lawyers are remarkably igno- 
rant of Accounts : " these are the remarks of the organ of 
the profession, " The Law Times'' (vol. viii. p. 60), when 
reviewing " Pulling's Law and Usage of Mercantile 
Accounts;'' and there cannot be a doubt that they are 
applicable to the majority of the profession, and that the 
study of the science (a) of Accounts by Double Entry is 
as necessary to the Lawyer as to the Merchant, if only for 
the purpose of showing his affairs and business in a true 
light. At present it is the practice to treat Accounts as 
matters of a secondary nature. 

The System usually adopted in Solicitors' offices is that Double Entry 
by Single Entry, which is a very unsafe and unsatisfactory nie*nded[**^°"' 
one, especially in cases of Partnership ; but, on the con- 
trary, the two-fold arrangement of the same items by the 
Double Entry System gives the means of checking and 
verifying the Accounts one against another (J), the nature 
of which proof in the latter System is so highly appre- 
ciated. In most instances the entries in the ^^ General 
Ledger" appear twice over; — once in a collected form in 
the " Business" Account, and separately in the Account 
against each particular Client or Debtor. The Double 

(fl) Vide <* Foster's Double Entry Elucidated" 3rd ed., 1847, p. 11. 

{b) It will be seen by the *' Balance Sheet," p. 60, that the collective 
xetult of all the Accounts on the Dr. side is equal to the " Capital '' 
Account. If the least inequality existed between them, the Books would 
be incorrect. 
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DoubU Entry Entry System also enables the Solicitor to ascertain his 

System reeom- .it t . 

mended. real worth, or net capital, by two distinct processes ; the 
exact agreement of which constitutes a satisfactory and 
independent proof that the Accounts are correctly adjusted, 
viz.: — 

1. If from the total amount of assets you deduct the 

liabilities, the difference will be his actual worth. 

2. If to the original capital you add the net profit, or 

deduct the net loss, the result will be also his 

actual worth (c). 
Mr. Foster, in his very able work on Double Entry, 
says (p. 3), '^ In the classification and adjustment of 
Accounts by this System property is regarded as a whole, 
composed of various parts ; the Capital Account exhibits 
the whole Capital, taken collectively ; the Cash, Personal 
and Business Accounts exhibit the parts of which the 
Capital is composed. Hence there must necessarily and 
inevitably be a constant equality between the Capital 
Account on the one hand, and all the remaining Accounts 
on the other." 

The Books necessary in a Solicitor's office are — 

Day Book, Cash Book, Petty Cash Book, Bill 

Journal, Transfer Book, Agency Accounts Ledger, 

and a General Ledger (rf). 
There are others of a minor nature, which are alike useful 
in the dispatch and regularity of business, viz., a Diary of 
Appointments, Letter Book, Postage and Parcel Account, 
Call or Name Book (which are not, however, affected by 
the others), and others which may suggest themselves to 
an experienced Bookkeeper, to enable him and the other 
Clerks (if any) to fulfil their duties eflSciently. 

• 

(c) Foster's Work, p. 10. 

(d) The abbreviations used to denote these throughout these pages and 
when posting are: — D. B., C. B., P. C, B. J., T. B., A. L., and G. L. 
A Rough Cash Book is also indispensable. 



!*he necessary 
iooks. 
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The arrangement of the Subsidiary Books (from the Subsidiary 
Day Book to the Transfer Book) of a Solicitor is different 
to that of the Merchant, and, from the peculiar nature of 
tmnsactions relative to Bills of Costs, must necessarily 
be differently worked out, although the principle is the 
same ; the posting must therefore be subject to more rules 
as to time and manner of doing so ; but they have in 
these pages (e) been reduced to as few in number as is 
compatible with clearness. The Subsidiary Books have 
been prepared to meet those peculiar transactions, and so 
as to accelerate the postings, without at the same time 
unnecessarily incumbering the ** General Ledger" with a 
repetition of Entries. 

Before proceeding to explain the use of the several Monthly Post- 
Books, the forms of which are given in the Appendix, *°^ * °^ 
worked out and adapted to a Partnership, it is necessary 
to state that a monthly period of posting has been adopted 
throughout as most convenient ; but any shorter or longer 
period, according to the extent of the business, can of 
course be used without in any way interfering with the 
principles of the System. The less often the Books are 
posted, the fewer will be the number of Entries in the 
" General Ledger," altholigh those being delayed too long 
in a large business would lead to many errors, and a con- 
sequent waste of time in their correction. 

Each year's transactions, whether the receipts or pay- Each year's 
ments were made in subsequent years to their being b^d^i^Jjncu' ° 
incurred or not, should be kept distinct in each of the 
Books, i. e. " Bill Journal," " Transfer Book," ** Agency 
Accounts Ledger," and the "General Ledger;" and for 
this purpose, in speaking of the object and use of the 
several Books, we have stated in what manner this is to 
be accomplished, more particularly in the " General Led- 

(e) Vide Directions for Posting, &c., post, pp. 17—26. 

b2 



INTRODUCTION. 



"BusiDest" 
Accounts. 



Voachers 
indorsed, &c. 



Sizes of the 
Books. 



ger" and " Cash Book." Considerable inconvenience will 
arise if this or some other regular and systematic mode of 
postings and especially making up the " Business" Ac- 
count, is not adopted. We have known this Account 
neglected, and no estimate made of profit and loss for 
many years together, and not then till the dissolution of a 
Copartnership, or a specific return being required under 
the Income Tax Act, was the necessity for opening such 
an Account apparent, it being thought that the simple 
Dr. and Cr. Account against the Clients and Debtors was 
sufficient, and would show all that was necessary. With 
an accumulation of two years in a moderate business, it is 
scarcely possible to arrive at accuracy in the adjustment 
of the " Business" Account, so as to show a proper state- 
ment of profit and loss for either of the two years ; and 
if the Accounts were not commenced on some definite 
plan, it would be impossible to make an estimate of the 
business with any degree of accuracy. All Vouchers 
shotild be indorsed, and each year kept distinct and 
labelled, that the proof of an Item in a Bill of Costs or 
Cash Account, when required, might be readily obtained. 
As to the sizes of the Books (/) to be used, the follow- 
ing will be found convenient : — 

Day Book, 13 in. by 8 in. 

Cash Book, 15 in. by 10^ in. 

Petty Cash Book, 6^ in. by 8 in. 

Bill Journal, 15 in. by 10^ in. 

Transfer Book, 13 in. by 8 in. 

Agency Accounts Ledger, 13 in. by 8 in. 

General Ledger, 15 in. by 10 j^ in. 

At pages 73 — 76 are given a Series of" Miscellaneous" 
Questions on the Accounts, with Answers, which will 
be useful as explaining simply the principle and object 
of the Business Accounts in the " General Ledger." 

(/) Account Books so prepared, with the proper headings, &c., are 
to be had of Messrs. Dunn & Duncan, 9 Fleet Street, and of the Pub- 
lisher of this Work. 



THE 
OBJECT AND USE 

OF 

THE SEVERAL BOOKS. 



The transactions of business should be here entered daily, Day Book, 
as they occur, with all payments and receipts. If there 
be more than one Partner, each should keep a Day Book, 
as also the Managing Clerk ; and a " Call Book '* should 
also be kept by a Clerk, in which the names of persons 
seen by the Partners, and by which, should be entered, if 
only for the purpose of avoiding omissions by the part- 
ners themselves, or one of them who saw the Client on the 
particular day ; it should also contain what each Clerk 
copies or ingrosses, the stamps written upon, letters and 
parcels received and their contents, and those despatched 
from the office. 

From the Day Book or Books the Entries are posted by 
the Bill Clerk, or Bookkeeper, into the " Bill Journal." 

In this all receipts and payments should be entered. Cash Book, 
with the names of the persons, &c. for whom or on whose 
account the items are received and paid. The items 
should be entered into a Rough Cash Book at the time 
of receiving or paying, and afterwards copied, fortnightly 
or so, into a fair one. 

The form of this Book, given in the Appendix, p. 
28 — 33, is divided into two columns on either side, for the 
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Cash Book, sake of convenience in posting the monthly business state- 
ments into the " General Ledger." 

l8tColumD,D^ The 1st column (^^ Business Receipts") on the Dr. 

side shows the amounts received for sundry small bills, 
fees and charges not entered in the "Transfer Book/' 
or " General Ledger," to a personal, or the " Sundry- 
Debtors and Costs " (a) Account, but are paid before the 
posting into those Accounts takes place; the amount of 
this column is carried in one sum monthly to the Cr. side 
of " Business " Account in the ** General Ledger. In 
ordinary cases the sums are entered separately, but a 
separate column is placed in the Cash Book, to avoid 
the necessity of this waste of time and space (b). 

2Dd Colnmn, The 2nd column (" Personal Accounts ") on the Dr. 

side shows the sums received for Clients and other parties 
to be accounted for, or for Bills previously debited to 
Personal Accounts, or the Sundry Debtors and Costs" 
Account, the items in this column forming no part of a 
Bill of Costs in the " Bill Journal." 

1st Columo, c. On the Cr. side, the 1st column ("Business Pay- 
ments") shows the payments for Salaries, OflSce Dis- 
bursements, and payments entered in Bills of Costs and 
not as independent items of Cash transactions or Personal 
Accounts in the " General Ledger " (c). If, however, it 
be desired to show the exact amount of Clerks' Salaries, 

(a) See post, p. 13, for an explanation of the object and use of this 
Account in the " General Ledger." 

{b) When a Bill is received which was incurred in a previous year, or 
partly in the current year and part previously, ascertain, by inspection of 
the " Bill Journal,*' the proportion for each year, and enter them sepa- 
rately in the " Cash Book ; '^ as for example, — 

Ist Col. 2nd Col. 

" Business, 1844, of A. B., &c. 1 7 10 

1843 „ 16 0" 

taking care only to place the amount received for the current year (1844) 
in this the 1st column, and carrying out the amount accrued in the pre- 
vious year (1843) in the 2nd column ; this will save a deal of trouble la 
posting the ** Business '' Account. 
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Office Disbursements not directly included in Bills of Ca»h Book. 
Costs, or Payments included in Bills, or either of them, 
for the purpose of showing the expenditure under these 
headsy the name, " Salaries," " Office Disbursements," or 
" Bills Payments,'' should be inserted in the column 
where the name is to be put, and the amounts paid car- 
ried out to the 2nd column of figures, and thence posted 
to an account in the "General Ledger,*' to be opened 
under those titles, or whichever of them is desired. Pay- 
ments to the Law Stationer and London Agents, which 
are strictly speaking to come out of your business, should 
be entered twice over ; once what is termed short entered, 
to the Law Stationer or Agent, and once to the name of 
"Business" in the first column. When thus short en- 
tered it will not affect the balance of Cash (d) ; but should 
the Law Stationer and Agent have an open and running 
account with you, this mode of entering it to the " Busi- 
ness " column could not be safely adopted ; it would, 
however, correct itself when the Agent's yearly account 
is delivered, and he has credit given him, and " Business" 
debited for its amount. 

The 2nd column (" Personal Accounts ") on the Cr. 2nd Colamn, 
side shows the sums paid to or for Clients or others to be 
repaid on a settlement of accounts. If you are in the 
habit of advancing money to Clfents and others on 
Deposits of Title Deeds, &c. to any great extent, an 
account called the " Loan Account " might be opened in 

(c) Vide the observations at the foot of the Town Agents Account 
(Messrs. H. & Co.) in the ** General Ledger." The Bookkeeper or Soli- 
citor should consider, before entering the payment, whether it should 
form an item in his Bill against the Client, or part of the Cash or Per- 
sonal Account in the " General Ledger," and enter it accordingly in the 
" Cash Book." 

{d) The same rule as to payments made in one year which attach to 
business of the previous year must be pursued as in Receipts mentioned 
in note (6), ante, p. 6. 
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CaAliaik, the "General Ledger." The entiies then in this Cash 
Book would be, that the item should be once entered in 
this column to the name of the borrower, and once short 
entered to "Loan Account," and from thence posted 
into the " General Ledger." When such Loans are repaid, 
a similar mode of stating the fact should be made on the 
Dr, side of the Cash Book. This "Loan Account" would, 
therefore, inform you at any time what monies you had 
out at Interest, independently of Bills of Costs, without 
the trouble of balancing each " Personal Account" which 
contains a Loan. 

In some transactions (i. e. where the vendor, the pur- 
chaser, and a mortgagee are your Clients) three Personal 
Accounts should be shown in this Book and the " General 
Ledger;" hut the sums in one case only should be carried 
out into the columns of figures, the others being short 
entered, otherwise they tend to swell the figures unne- 
cessarily, and to occasion errors in the casting up. An 
example will be seen of (too similar accounts, a mort- 
gagee and mortgagor, in the accounts of Richard Wil- 
liams and John Allen, in the "Cash Book," p. 30, and 
in the " Greneral Ledger," p. 50. The particular example 
of entering them when there are three persons would be 
as follows ; W. D. being supposed to be the vendor, 
G. E. the purchaser, and J. F. the mortgagee of the pre- 
mises sold : — ' 

Yl. D., Df G. E.I pnrchuM 



mortgage 
ESI, £t22 



raoBej and interest £222 



J. F. paid you 

W. D „ ;on bslaace ■ 
The collected Totals of Receipts and Payments during 
the month show the correct balance in the Bankei^« 
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Hands^ while tbe totals of the first column on either side Ca$h Book. 
would give the net business receipts and payments during 
the same period. It is presumed that all payments made 
and entered in this Cash Book are made by Cheques on a 
Banker^ that being the most convenient mode ; and it is 
desirable that only one Partner should draw Cheques or 
receive Cash, or a Cashier. It tends much to assist in 
checking the items in the Accounts if Payments when 
made were drawn by Cheques payable to the particular 
kind of transaction than to the names of the persons^ as 
there might be, as frequently happens, two or more pay- 
ments to the same person on different accounts about the 
same period, as for example : Cheques for the Clerk 
who keeps the "Petty Cash Book*' should be made 
to "Petty Cash;" Rent of Office to "Rent;" Taxes to 
** Taxes;" the Sub-Distributor's Account for Stamps, &c. 
to " Stamps ; " and so forth in numerous other instances. 

^tttvt arii0ii isooft. 

The object of this Book is to avoid the numerous and Petty Cash 
necessary small payments made in the office being entered ^ * 
separately in the " Cash Book." 

It should be kept by one person, who is generally the 
Managing Clerk or Cashier ; and when the Partners them- 
selves make small payments, payment should be obtained 
from the Petty Cash Keeper, or, instead, a Cheque for the 
amount should be drawn payable to " Petty Cash," when 
the amount should be short entered on both sides of this 
Book in order to account for it. The above is the simplest 
mode, as one Book contains the whole office disbursements; 
but instead of either of them, a few money columns might 
be ruled at the end of each Partner's Day Book (a), in which 
he should enter all such small disbursements made by him, 

(a) A Money Column is placed in the Day Book, at p. 27, for this 
purpose, if preferred. 
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Petty Catk and draw a Cheque, at convenient intervals, for the total, 

— payable to " Petty Cash'' or any other name, to designate 

it from the Partner's Private Account. 

The Dr. side of this Book contains merely the amounts 
of the Cheques drawn, and entered in the " Cash Book" 
as paid to " Petty Cash ;" and on the Cr. side, expenses 
on joumies« solicitors' charges, office sundries, &c., which 
are either inserted separately or with other items in Bills 
of Costs. Some of the items, however, cannot be charged 
to any Client or party, and come indirectly out of the 
profits of the Business. 

No sum above £5 should be paid out of this Account, 
but should be paid by a separate Cheque. 

Bill Journal. This is solely a Dr. Account, containing in fact merely 

Draft Copies of Bills of Costs as posted from the Day 
Book or Books ; but its use, or rather the fair one into 
which the Bills are fairly copied when delivered, is as a 
Subsidiary Account Book to the " General Ledger.*' On 
this Book is noted down the manner in which the amount 
of each Bill has been discharged or carried to the Accounts 
against the parties in that Ledger, with the pages. In 
^ome Solicitors' Offices no fair Bill Journal is kept, but it 
is more regular to have one. 

The entries in the " Petty Cash Book," and sometimes 
the " Agency Accounts Ledger," as well as the Day Books, 
are posted into this Book to the name of the proper par- 
ties, which should be done oftener than monthly, and the 
charges filled in by one of the Principals. The Bills are 
then (i.e. when the business is concluded), if necessary, 
or when the monthly posting into the " General Ledger" 
takes place, either debited to the Account of the Client 
already opened (called a " Personal" Account) or to the 
"Sundry Debtors and Costs" Account (^); or if paid ii 
(e) For the object and use of this Account, vide explanation, p. 13. 
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another manner, the mode of entering is explained in the 
Directions, at p. 18. 

This is solely a Book of Details condensed and arranged Transfer Book, 
as an auxiliary to, and to facilitate the posting into^ the 
" General Ledger," and to avoid the repetition of those 
details in the latter Book ; and as such is a substitute for 
the '' Journal" used by merchants and others. It is prin- 
cipally used for the purpose of entering into it the Bills 
delivered, allowances made on settlement of Accounts, 
bad debts, &c. ; each year's transactions should be kept 
distinct. 

In the form of this Book, post, pp. 40 — 43, will be found 
every kind of example which will be required for use, and 
they are framed to avoid repetition and overloading the 
" General Ledger;" and it will be obvious, that the larger 
the concern, the greater number of entries would have to be. 
repeated twice at least on the Dr. and Cr. sides of certain 
of the Accounts, if it were not for the use of such a Book 
as this ; and consequently the lesser the number of entries, 
the lesser will be the sources of error and omission. In 
small businesses this Book may, however, to a great extent 
be dispensed with, without interfering with the principle 
of the system, or affecting the balance when required to 
be ascertained. 



This is in the same form as the "General Ledger," Agency Ac- 
but of a smaller size, and is used solely for debiting the 
Accounts you have against Town and Country Solicitors 
for serving processes, &c. and crediting (at once when sent 
in) the charges they have against you. Where the business 
is small, these items are kept in the " General Ledger." 
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THB OBJECT AND USB OF THB SEVBRAL BOOKS. 



Three Clatset 
of AccoudU in 
it. 



ettntval Hunger* 

Genera] Ledger. This is the principal and most important Book of Account 

in every office, in which all the others are concentrated, 
and is a summary of the several subsidiary Books before 
noticed, the items and entries in it rarely ever exceeding a 
single line to each transaction. 

There are three classes of Accounts in it, all being inde- 
pendent of and wholly distinct from each other, so far as 
the dealings with third parties (the Clients) are concerned, 
but each testing the accuracy of the Balance Sheet, when 
prepared. They are : — 

The Personal Accounts ; 
The Business Accounts ; and 
The Partners' Accounts. 

The Personal Accounts are those with your Clients ; — 
the Business Accounts are the Accounts respectively inti- 
tuled " Capital,*' " Sundry Debtors and Costs,'' " Cash," 
*' Business," " Profit and Loss," " Trial Balance," and 
the "Balance" Sheet; — the Partners* Accounts are the 
Accounts of each Partner separately with the Firm, show- 
ing what he has paid in or drawn out of the concern, his 
share of profit or loss, &c. (/). 

The subsidiary Books to this, and from which the 
entries and items are posted into it, are the " Cash Book," 
" Transfer Book," " Bill Journal," and in some instances 
(explained at p. 19) the " Petty Cash Book," to the folios 
in which reference is made where posted. 

Perhaps we should here explain the object and design 
of the several Accounts before described as the Business 
Accounts : 

" Capital." — ^This is opened on commencing business, 
and closed on balancing the Books, and shows the 

(y) Although no Partnenhip, an Account should be opened and kept 
in the name of the Proprietor as if he were dealing with third parties. 



The Butineu 
Acconnts. 



it 
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increase or decrease of the business. The sum ad- Gengrai Ledger. 
vanced by each Partner is entered to its credit, as well 
as to the credit of the Partner in the Partners' Ac- 
counts. Sums drawn out are entered to its debit and 
to the debit of the Partner — on balancing the Books 
the profit is entered to its credit, which gives the 
whole Capital or present worth, — if a loss it is entered 
to its debit, and the balance will also be the whole 
Capital or present worth, or assets to be divided. 
Sundry Debtors and Costs" (g). — For the same reason 
as given for the use of the "Transfer Book," ante, 
p. 11, this Account is opened for two purposes, i. e. 
saving the needless repetition of items in the " Busi- 
ness" Account (hereafter explained), and to avoid the 
waste of time and space in opening a separate Account 
in this "General Ledger" for each Client to whom a 
Bill of Costs is delivered, where there is no Cash 
transaction already opened with that Client, — it is 
therefore partly a Personal Account and partly a 
Business one, — this Account will show collectively 
the amount of Business done during a given period, 
what Bills are debited in Personal Accounts, and what 
amount is outstanding on Bills sent in. 

As before observed (p. 11) with respect to the 
" Transfer Book," this Account may be kept or not, 
according to the inclination of the Bookkeeper, — if it 
be not kept, a separate Personal Account will require 
to be opened in this " General Ledger" with each 
person from whom a Bill is owing, immediately on 
the delivery of such Bill, and in which case also the 
use of the " Transfer Book" may, in this respect, be 
dispensed with. 
" Cash (or Bankers' Account.)" — ^This is merely the total 
amount of the receipts and payments for each month 

(g) This is abbreviated << S. D." in the Cash Book, &c. 
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Genemi Ledger. brought from the '* Cash Book/' When balancing it 

is a very necessary Account of the '* Balance" Sheet, 
in order to ascertain the assets of the concern. 

** Business'^ — ^This shows the receipts for Bills of Costs, 
and the expenditure on the business ; the one deducted 
from the other gives the profit or loss, as the case 
may be, upon Bills received, at any particular period. 
When balancing, the Bills owing are carried to its 
credit, and Bad Debts to its debit, together with the 
* amount of the Liabilities of the Business for Agents' 

Accounts, &c. The "Transfer Book" and "Cash 
Book" are its principal auxiliaries, where the detailed 
particulars of the totals here placed are to be found. 
The Balance of this Account is carried to " Profit and 
Loss" and " Capital," — if a profit, to their credit ; if a 
loss, to their debit. 

" Profit and Zow."-— The amount of profit or loss is 
transferred from the " Business" Account to this at 
the time of balancing, and the Share of each Partner 
therein transferred to his credit or debit, as the case 
may happen of a profit or loss, in " The Partners' 
Accounts" (A). 

" Trial Balanced — ^This is a statement prepared he/ore 
balancing any Account in this Ledger, in order to 
prove the accuracy of the entries posted into it, — if 
the Drs. and Crs. are not equal there is an error. 

" Balance" — ^This is also a statement or summary of 
the balance of every Personal and Business Account 
(except " Capital," '* Business," and " Profit and Loss," 

(/i) Where Interest is to be credited or debited to the Partners on the 
balance of their underdrawn or overdrawn Accounts, it is necessary to 
open another, called the ** Partners' Interest" Account (see Example 3, 
post, p. 68)| in which the Interest payable to or from the Partners should 
be entered, and the balance of such Account carried to the credit or debit 
of Profit and Loss," before the latter Account is balanced and the shares 
therein transferred to " The Partners' Accounts." 
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they being in effect mostly the same), prepared after General Ledger. 
the several Accounts are balanced, designed to ascer- 
tain the present worth of the concern, or to balance 
the Books at the end of a year, or on the anniversary 
of the commencement of the Partnership. On the 
Dr. side, called the " Assets," are entered the balances 
of all Personal Accounts owing, the Balance of Cash 
in hand, and of Bills of Costs owing as per the '• Sun- 
dry Debtors and Costs" Account. On the Cr. side, 
called the " Liabilities," are entered the balances due 
from the concern to parties on Personal Accounts, — the 
balance of these two sides (vide Example, p. 60, of 
" General Ledger") shows the present worth, and 
must agree with the Balance of the " Capital" Ac- 
count. 
We will now proceed to speak of — 

These Accounts are not between the Partners individually, jhe PartDers' 
but each particular Partner with thefirmj^nA require to be ^c<^°"°^' 
kept distinct from the transactions of the firm, or any 
member of it, with third parties ; for this purpose, where 
the concern is extensive, or for other reasons, a Private 
Ledger is usually kept, in which the separate Accounts of 
the Partners with the firm are entered, which Private 
Ledger would also contain the Accounts entitled '' Capital," 
" Business," " Profit and Loss," " Partners' Interest," and 
'' Balance," in the Exemplification forming a part of the 
" General Ledger." 

In these Accounts each Partner is credited with the 
amount he advances as Capital, his share of the Profit on 
the Books being adjusted and balanced, and Interest on 
advances (i); and debited with the Cash he draws out, 

(t) Vide note (A), ante, p. 14, for explanation of the mode of crediting 
interest to the Partners' Account. 
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The Partners* his share of the loss (when so) and Interest on balance of 
Cash overdrawn. There may be various other sums to 



enter to the debit or credit of a particular Partner, such as 
sums received by him on account of the firm and not paid 
into the partnership funds, or sums paid by him individually 
for the firm, or allowances for rent, &c., where one of the 
Partners is the proprietor of the place of business ; — in the 
former case, the sum received should be debited to him and 
entered to the credit of the person from whom or on whose 
Account it was received ; in the latter, it should be cre- 
dited to the Partner and debited to the person for whom 
paid, or to the Business (as the case may be). These 
Entries may be made in the '^ Cash Book" in the same 
way as if the receipts and payments were made in and out 
of the partnership funds, but they need only be short 
entered on either side, when they will get into the proper 
Accounts in the " General Ledger" when posting. 
The Examples. The Example 1 (post, p. 62), which is applicable to the 

Books as exemplified throughout, is a very simple one of 
Partnership Accounts, no money being drawn out by either 
partner, nor interest credited or debited to either — simply 
the supposed share of each Partner in the profit of 
£691 : 18^. 6d. added to the sum he paid into the concern, 
which again was proportionate to his interest in the busi- 
ness, — but five additional Examples have been added by 
way of illustrating other and usual dealings in partnerships, 
which, with the Directions given, can be made applicable 
to any case likely to occur in a Solicitor's Copartnership. 
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THE SYSTEM EXEMPLIFIED. 



Having in the preceding pages explained " the object and x)irertwMi/or 

use of the several Books" used in a Solicitor's office, and Keeping and 

. . Posting the 

the Accounts comprised in them, we now proceed to give Books. 



a Form of each, with Directions for keeping and posting 
them. 

They are supposed to contain a Solicitor's business for 
three months (January, February, and March, 1844), 
which will sufficiently elucidate the system, and a monthly 
posting has been taken as most convenient. 

First, it will be more convenient to give the 

DIRECTIONS FOR POSTING, &c. 

under the name of each Book (a) : — 

Ban 3B00ft (Form, p. 27). 

Post the Entries into the '* B. J.," into an Account to be.l^ay Book, 
opened against each Client, and place the folio in the mar- 
gin where posted. 

When a disbursement is made which is not to form an 
item of a Cash Account in the "G. L." with the Client, 
but a portion of a Bill of Costs, such as another Solicitor's 
charges (whether paid out of " P. C," or by cheque in the 
" C. B."), it should be entered in the " D. B." at the time, 
along with the Entry relating to it. 

(SMft »00ft (Form, p. 28—33). 

This Book should be balanced monthly, and the balance Cash Book 
carried forward to the next month. The Bankers' Pass 
Book should be checked with it to see that the amounts 

(a) Vide note (d), ante, p. 2, for the abbreviations used to denote the 
Books. 

O 



Cash Book. 
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Directions for havc been paid and are entered to the credit of the business^ 
OS it'g, c^c. ^^j ^^^^ ^^^ cheques paid away have been presented. In 

posting this Cash Book the following marks to show that 
the item is posted are generally used^ V ^^ ''^d ink against 
the amount on the right hand side of the pence, and if the 
cheque be presented cross that with a black pen, thus \, 
which will be then X« 

In posting from it into the " G. L." the following rules 
must be observed seriatim : — 

1 . Post the Personal Accounts and index them (Jj). 

2. Then the totals of Columns, " Business Receipts" 
and " Business Payments," into the Dr. and Cr. sides 
of " Sundry Debtors and Costs" and '* Business" Ac- 
counts. 

3. Observe also what Bills are settled in Personal Ac- 
counts during the month, enter them in '* T. B." (as 
Example 1, p. 40), and thence into the " G. L." 

4. Observe also what Bills are paid, not being Personal 
Accounts, but " Sundry Debtors and Costs," enter 
them in " T. B." (as Example 2, p. 40), and thence 
into the " G. L." 

5. Allowances and abatements made in Bills of Costs 
on settlement of Personal Accounts should be entered 
in " T. B." (as Example 3, p. 40), and thence into 
" G. L." 

6. When Bills are received, observe whether they have 
been previously debited to a Personal Account, the 
S. D. Account, or otherwise ; if the former, enter the 
amount in the 2nd Column of " C. B.," and place the 
name of the Dr. ; if an S. D. Account add to the 
name of the Dr. the letters " S. D. ;" if not debited 
before, but paid before the monthly posting takes 
place, enter it to " Business" in the 1st Column. 

7. Whenever the Town or other Agent receives a sum 

(b) The folios where posted should be inserted in red ink. 
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for you or your Client, and does not pay it over at Direetion$fnr 
once to you, your Client should be credited with the *"^' 



amount in the " C. B.," and the Agent debited, the ^**** ^'^*'- 
same being short entered ; but of course must be 
posted, like any other item, into the " G. L./' although 
no Cash actually passes through your hands. 

Vtttp «ra0ft I8D0* {Form, p. 34, 35). 

AIL the payments on the Cr. side should be, as far as Petty Cash 
possible, posted into the " B. J." and the folios written 
against them; where the payments cannot be charged, 
place a -|- against them to show that they have been exa- 
mined. Where payments are made for parties out of this 
Account, and are not intended to be entered in a Bill of 
Costs, they should be posted into the Personal Accounts of 
the respective parties in the ** G. L.," and the folio of this 
Book from whence taken stated, as " P. C. fo. 1." The 
debits (being cheques received) should be checked with 
the « C. B." 

16in SOUVnal (Form, p. 36—39). 

The Entries in the « D. B.," " P. C," as also " A. L.,'* Bi" Journal, 
should be posted into this against the several parties sepa- 
rately. 

When Bills are settled (i. e. revised and the charges 
filled in), copied and delivered, they should be entered, at 
the time of the monthly posting, and not before, into the 
T. B.," as Example 4, p. 42; and Example 6, p. 42. 
Example 4 being Bills to be entered in the "S. D." Ac- 
count, and Example 6 being Bills debited to Personal 
Accounts in "G. L. ;" they are kept distinct because (for 
the reason given for the use of the " S. D." Account, ante, 
p. 13) in Example 4 each item is entered separately, and 
in Example 6 the total is entered in one sum. 

c2 
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Direetwtufor 
Poiting, i^e. 

Bill Jourual. 



One of the following memoranda should be written at 
the foot of each Bill of Costs in this Book at the period of 
the monthly posting, viz — 

1. When a Bill is debited, or rather intended to be de- 
bited to a Personal Account in the "G. L./' say, 
" Dr. T. Jones, G. L. fo. 2," and let the amount, if 
accrued in two years, be apportioned to each year, 
and so entered in the " G. L." 

2. When, however, the Bill is paid before the monthly 
posting takes place, and without forming an Account 
in the " G. L." (whether an '* S. D." or a Personal 
Account), say, " Ent**. in C. B. fo. 1, when rec**." 

3. When the Bill is debited to *'S. D." Account, say, 
" Dr. S. D., G. L., fo. ." (c) 

4. The date of delivery of the Bill should be also entered 
in the margin. 

(Vide " T. B." for further Directions, and the man- 
ner of posting into the "G. L.") 



^VamUV 1800* (Form, p. 40—43). 

Transfer Book. The Directions numbered 3, 4, 5, on the " C. B." ante, 

p. 18, will here apply. It will be observed that Bills 
of Costs charged to Personal Accounts must be distinct 
from those charged in the " S. D." Account (as Example 
1 and 2, p. 40). The Entries are only journalized into this 
Book at the period of the monthly posting into the" G. L." 
The Examples given are as follows : — 

Example 1. — Bills paid debited to Personal Accounts, as 
well as sums entered therein and paid from Petty Cash, 
should be debited as well as credited to " S. D." in one 
sum, also credited to " Business" in one sum, less the 
allowances made, — and the proportion accrued in each 
year stated and kept distinct. See also Example 7. 

(c) No Bill of Costs should be debited to the ** S. D." Account, which 
is incurred in more than one year, but a Personal Account opened for it 
and therein apportioned. 
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Example 2. — Bills paid debited to " S. D./' should be Directions for 
debited and credited in " S. D." separately, and also ^^'^"*^' ^'' 
credited " Business" in one sum, less allowances. Transfer Book. 

Example 3. — Allowances on Personal Accounts paid 
should be credited to " S. D." in one sum, when more 
than one allowance. 

Example 4. — Bills delivered (unpaid) not intended to 
be debited to a Personal Account, should be entered 
in" S. D." separately, but are not carried to the credit 
of" Business'* till the period of balancing the " G.L. ;" 
as it is advisable that the " Business" Account should 
be kept open to show at any time the net receipts and 
expenditure of the concern. 

Example 5. — Bad Debts written off at the period of 
balancing the Books should be entered separately on 
the Cr. side of " S. D." opposite the names of the 
Drs. (Vide " S. D." Account, post, p. 56), and also on 
the Dr. side of the " Business" Account in one sum. 
When, however, the Bad Debt is on a Personal Ac- 
count, the amount would be written off on the Cr. side 
of such Account as ** By Bad Debt £ ," and 
entered on the Dr. side of " Business" Account sepa- 
rately, as " To B. K., Bad Debt written off £ 

Example 6. — Bills debited to Personal Accounts should 
be entered on both the Dr. and Cr. side of " S. D." in 
one sum; but are not carried to the Cr. side of 
" Business" Account till the period of balancing, for 
the reason given in Example 4 above. 

Example 7. — Bills debited in " S. D." or Personal Ac- 
counts, and subsequently paid, should be entered as 
follows : if they are in " S. D." Account, on Cr. side 
of that Account separately, opposite the Drs. names ; 
if in Personal Accounts, in one sum on Cr. side of 
" S. D.," also Cr. side of " Business." 
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Directitmsfar balanced till all the other Accounts (excepting of course 

^^'''"^' ^"' " Capital" and « S. D.") in the '' G. L." are balanced and 

General Ledger* closed. The balance of profit should then be transferred 

to the Cr. side of " Profit and Loss," as also to the credit 
of "Capital." 

The " Profit and Loss*' Account, p. 58. — At the period 
of balancing the balance of profit from the " Business" 
Account should be entered on its Cr. side. 

The " Capital" Account, p. 46. — The sums paid in and 
drawn out by each Partner should be entered here ; and 
on the Books being balanced, the profit will be brought 
from the ** Business" Account, and entered on the Cr. 
side ; if a loss, on the Dr. side. 

Mode of Balancing, — ^The first thing to be done is to 
ascertain whether the postings into the ** G. L." have been 
• correctly made ; for as each Account is debited and cre- 
dited in Double Entry, the total of the sums of the Dr. 
side of all Accounts must be the same as the total of the 
sums of the Cr. side of all other Accounts. For this 
purpose, prepare a sheet, called the " Trial Balance" (e) 
(form, post, p. 60). On the Dr. side enter separately the 
total of debits in each Personal and Business Account in 
the " G. L.," except " Profit and Loss," which is a mere 
transfer from the " Business*' Account; and on the Cr. 
side, the total of credits in each such Account. Add the 
two sides up, and if they are equal, which they should 
be, the Accounts have been posted correctly; if not, it 
is otherwise, and they must be examined to discover 
the error before proceeding further with the balancing. 
Where two sides of an Account in the " G. L." correspond 
in amount, it is unnecessary to enter them in this Sheet. 

Then balance every personal Account in the ''G. L."; 
after which enter in the " S. D." Account (p. 66) from 

(c) The form, p. 60, is adapted from " Foster's Double Entry Elu- 
cidated:' 



THE partners' ACCOUNTS. 25 

the " T. B." all the Bills delivered (not before entered) Directions/or 
remaining unpaid^ as Examples 4 and 6, p. 42, and g«»wg» ofg» 
balance the S. D. Account. Carry also the total amount General Ledger, 
of such Bills to the Cr. side of the " Business" Account 
(as £49 : \8s. 3rf.), and on its Dr. side enter the amount 
of bad debts (as £11 : \7s. 3d.); the balance, being the 
Profit, £691 : IS*. 6rf., should then be transferred to the 
credit of " Profit and Loss," and also " Capital." Vide 
those Accounts for examples, pp. 58 and 46. 

A " Balance' Sheet (.form, p. 60) should then be pre- 
pared, showing the Assets and Liabilities of the Business. 
Enter on the Dr. side all balances of personal and other 
Accounts owing to you, as well as Petty Cash in hand ; 
and on the Cr. side, all balances owing from you{f). 
Add them up, and the balance will show the Net Capital 
or present worth (£1691 : 18s. 6d.)f corresponding with 
the Account " Capital," the profit on the business being- 
added to the original Capital advanced ; but if the two do 
not agree, there is some error. 

It will then only remain to carry each Partner's Share 
of the profit from the " Profit and Loss" Account to the 
credit of his Account, as shown in — 

^tte ^attmv^^ ^rrOUnt0 (Form, pp. 62, 63). 

Example 1 is as worked out in the Exemplification. The Partners' 
Open a separate Account with each Partner, and 
credit him with the amount he advanced and his 
share of profits. 

(J") Neither the sums advanced and drawn out by the respective Part- 
ners forming the Account ** Capital/' nor the balance of " Business" and 
** Profit and Loss" Accounts, are of course to be brought into this Sheet; 
the Account "Capital" being merely used on opening and closing the 
Books, the Account ** Business " being in fact a counterpart of *' Sundry 
Debtors and Costs," and the Account " Profit and Loss" being merely a 
transfer from *' Business." 
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Direetionsfor 
Potting, ife. 

The Partners' 
AccoudU, 



The other Examples^ 2 to 6 inclusive^ will sufficiently 
explain themselves, and Directions are placed at the foot 
of them. 



In the second and subsequent years of the business or 
copartnership, the following Accounts should be opened 
at a fresh page in the *^ G. L./' so as to keep the business 
transactions of each year distinct after balancing, viz., 
" Cash," *' Sundry Debtors and Costs," '' Business," and 
" Profit and Loss." 




i^S )3oo&. 



January Zrd, 1844. 
Mr. Thouas Jones.— Several attendances upon yau relative to 
the Sale oF your Uoxton Property, when ultimately 
(I). price ^eed upon, and we were to forward Agp;' for 
Sale to Purchaser's Sol", 

Instrans Cor A^'. Draw* same and f ca 6 fos. 

4(A. 
Same. yij\a Fur" Sol" thwith, and Clerki att", 

Mr. John Suitu. — Attf you confer* on (he subject of Che Loan 

you had been solicited to advance to Mr. Wing, and 
(2). going over valuat" with you, when tbe aecurity W 



■ Mlgor's Sol' theon sad regf Abs'. 

5th. 



Mr. JoNEB. — Attf you on the subject of variotu alterations, con- 

,. . fer* thereon, and Draft Agr' settled. 

^''* Atts attealK your execution of Agr'. 

Mr. Smith.— Havi rec' Abstract, writf to make apptm> to < 

(S). pare same with Tide Deeds. 

&fh. 
Mr. JOHE*.— D( Abst'ofTille, 16 sh. Fair copy. 

„. Writr Pchr's Sol' thwith, and ma^ apptiu> for 

O examx of Deeds. 

Mr. Browh.— Atts you on y' hav* been served with Writ at the 

suit of Mr. Johns for £56, advisi on y' defence thto, 

(2). when you were to see the pltf and endeavour to i 



%th. 



Mr. Smith.— Journey 
,,, all day on 
"■ '■ and Expenses, 



i Title b. 



V.B. Tht Ttmaindtr of th» Entria nwiiU coiatitvtt lAs UBtral oOur BUli 
Bf CnU in Ift* " BILL JOURNAL" (jwif, p. 88— S9) ; Ihou htrt jiixii 
Mug tuffidtnt ta tluriilaU thiir vnrrking. 
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Ditto .. 
Jahn Smith 


„ Mr. Doe, for hii will 
Wing on mort- \ 
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George June* . . 
Bunnen .. 


„ taiedcoits, Ymr-y 
«lf->.WUOami..f 

„ Aihley Overaeen, 1 
bill 1 
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BuiineH.. 
Ditto .. 


„ JuMicei' C\eAt leet 

„ Mr. R'- Brown, biU 
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Ditto ,. 
Ditto .. 


„ Cha: Mstlhcwg, 1 

coats, .W/v.Jmnf 

„ Isaac Moses, bill .. 
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„ County Treajurer) 
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Oate.*. Executon. 


„ Hr. Brown, debt .. 
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Ditto .. 


„ „ Seabrr. „ .. 


5 






15 


6 






Ditto .. 


„ Probate Duty re--) 
tamed, lea di«- I 


5 




"l" 


19 


6 


„ 


30 


BuBincH.. 


„ S^'g! Stone, bill.. 




3 


4 „ 








31 


H. & Co. (AgenW) 




17 




















211 


11',, 


2860 


10 


10 














211 


11 






Ertrf G. L.f«. 20 S. D. 
















„ 22 ii»! 






£ 


S072 


IjlO 
















~ 


" 





(a) Theie rolios iliould be intcrled id red iak. 



( 29 ) 



3300ft* 



PER CONTRA {Paymenis). 



4 John Smilh 
H. & Co, (Agen 



I Richard Holland 



ThDmaa Jones . 



. Mr. Wing's Solicilor,| 
i niorlgage money/ 
s) Eec'' by you, taxed\ 

. „ Probalc DutyS 

reCtirnGd, 0-ile., "- 

daeased ) 

, Legacies as per List .. 

Duty on do. (through^ 
Agents) i 

You, balance, de-S 
dueling Bill of> 
Costa J 

Mr. Mann, Interest! 
for you / 

Remitted you, Duly.l 
Re Oala, deceased, K 



forward to February . 



(a) These rolioa should be inserlad in red iot 



2) 


Dr. 


CA8H (BecripK). 




[cask 


D«e. 1 N«».. 




Fo 


Biuln 


« pHsonsl 




Subje.1 of EWry. 


G.L- 


E«rfp 




18*4. 




£ < 


A. £ 


t d. 


Balance &oin January, brougbt over 






.. 1310 


1 4 


Feb. 1 John Allen 


liamg, £810 } 


10 








R''. Williams . 


„ Mr. Allen, mort- ) 
gage money i 


9 




.. SIO 




4 Johii Alien 


„ Richard WiUiams-k 
Interest on old ^ 
mortgage, £16 ) 


10 








1 










6 Cha'. Jaroeaon . 


„ Mann, your debt .. 


11 




8 




8 Henry Smith .. 


„ you to pay pur- J 
chase money ( 


12 








lO: Ditto .. 


„ OUT bill of costs . . 


12 




301 






BusincBB.. 


„ Justices' Clerks Eees 




"a'i 








Ditto .. 


„ Union Salary .. 




30 „ 








Ditto ., 


„ Ditto, postages .. 




1 10 


"e .'. 






Ditto .. 


„ Messrs. J. & Co,"* 
for taking ac- \ 




1 e 


8 .. 






Ditto .. 


„ Messrs. H. & Co.\ 




„ 13 


6 .. 




12 NewbonS Evans 

1 


Debt and costs. Jumn 1 
y. Gtmb i 


13 




.. 13> 


5 6 


leCharUiKoberU.. 


OfMr. Nunn, Interest 


I* 




.. £, 




17HeT. T. Goodall.. 


Bere.tentduel 


15 












Christmas, less \ 






IS 


7 B 






property tax J 
„ you, hill of coats .. 












CUydon-s Execu- 

lors. (S. D.) 
William Barrett . . 


20 


., .. 


.. 181 


6 




„ Ditto 


7tt 




.. 41 


' .. 




Georec Allen .. 


„ Ditto 


20 




61 




20 WaiTcn'B Trustees 


„ Mr. Mason purcha-se 


IS 












money .. £65 














„ „ Martin, do. 1B5 














„ „ Joh, do. 207 




















.. 467 




27 


George James . . 
Balance from 


„ you, balance of bill. 

E«,JC. L. S. D./o. 20 

„ Die. /o. 22 

f 2931 4 5 

1310 1 4 

NetRec? £1,621 3 1 
February brought down 


4 


sail 


.. IS , 

S 2894 1 
3C 1 

2931 
.. 1505 1 


5 

1 


Mnr. 8 


-'"S."^" A- 


County ailonance, R. ) 


e 




.. 19 1 


10 






O^edover.. 






.. 1526 


11 



BOOK.] 



( 31 ) 
PER CONTRA {PaymenU). 



Cr. 



(2 



Date. 



Name. 



Sul^ect of Entry. 



1844. 



Feb. 1 John Allen 



10 

14 
16 
17 
21 



Richard Williams. 



John AHen 
Henry Smith 

Business .. 
Ditto . . 
Richard Williams . 
Newbon & Evans . 
Charles Roberts . . 
Warren's Trustees. 



Ditto . • 

22 Business .. 

23 Warren's Trustees. 



Po. 
G.L. 



Transf<» to R«» Wil- ) 
Hams' credit, 1^810 \ 

Mr. Allen, Interest ^ 
for you on old > 
mortgage J 

You, £16 

Mr. Moss, purchase ) 
money ) 

Petty Cash 

Clerks' salaries 

You . . • • • . 

You, bale* 

You, Nunn's interest. . 

Principal on mortgage 
to Mr. Moore £150 
Interest . . 6 

You • • • • • . 

Messrs. Shaw & Sons / 

for Justice forms ) 

You, balance of ace'. . . 



Enti G, L. Bu; fo. 22 



Balance carried forward to March 



Mar. 8 Business • . 



10 
9 



10 
12 



9 
13 
14 
16 



16 
16 



Clerk's salary . . 

Carried over . . 



Business 
Payments. 



s, d. 



10 „ 
15 „ 



9 



11 



3411 



£5 „ 



** 



II 



}» 



»» 



}» 



Personal 
Accounts &c. 



16 



t. 



tt 



200 „ 



810 „ 
13, 2 
5 „ 



156 „ 
50 „ 



14014 



139017 
3411 



1425 8 
150516 



2931 



d. 



it 



»9 



»» 

10 

ft 



If 
ft 



4 

tt 

4 
1 



8) Dr. 



C 32 ) 
CASH {Rtceipti). 



[cash 



1844. 
Har. 9EdiH.Sci>(t,(S.D.} 



Brought DTer - - 

Id dischuve of I 
_jlt i 

Thomw Jenkins, bill . . 
Jiuric(«' Clerks fees . . 
Master -extra tee 
Fees, N. llanor Conrt. 
Mr. Moseley, inleresl- . 
Kent, rent. > 



Enff G. L. S.D./fl. 20 



NetRec«. £103 15 

n hand, brought dowE 



152S 
19 

"ao 

30 


7 



BOOK.] 



( 88 ) 
PER CONTRA (PaymenU). 



Or. 



(3 



Date. 



1844. 



Mar.lO 
25 



Name. 



Rev. T. Goodall . 
Business .. 



Subject of Entry. 



Brought over 

You 

Rent (1 quarter) 



^nti G, L, Bui fo. 22 
Balance carried down. . 



Po. 
G.L. 



Business 
Payments. 



15 



5 „ 



15 „ 



20 „ 



d. 

• • 

»» 

» 



Personal 
Accounts&c. 



£ 
16 



16 
20 

36 
1583 

1619 



a 

7 
4 

11 



d. 
5 



5 

ft 

5 

tf 



( 34 ) 



mm 



1) Dr. 



(^SeceipU.) 



January 2 
February 9 



Cheque 
Ditto 



N. B. Aa thia side of the Book a umply 
one word of Entry, the bolt 
aides might be ruled on one 

Sage, Ibia aide being reduced to 
alf the width of the Cr. aide. 
This Book abould be balanced at 
the end of the year, or on the 
onniveraary of the partnerahip. 



Bhould be si 



minal 
. oflener. 



eafiff ISoott. 



(Payments.) 



Steel pens and holders - 
BnuhcB, &c. for office . 
Joan, cab hira in town . 



Prof; AiKKf; Mr. Good for copies depoaitiona j 
Big. V. BSaort .. £1: Bi. 6d. [ 

Constable .. 2il0i. 



i V. Wiltiami, agency charges for serving- ) 

I d«M? , Messrs. A. & L. for copy mortgage 

Parcels this month 

Williams, Mr. P., for taUng aoknowledgmi 






I TrvtUtt, Mr. ] 



ISUI ^onmaK"). 



1) 


Mr. TuoMia Jonbb To A. B. & C 












Dot. 




P.m™t.. 


a.^. 


1844. 

Jan. 3 

4 

S 

e 


Several Attendinces tipon you relalive'V 
to [he Sole of your Hoxton Property 

when ultimately price agreed upon, > 
and we were to forwnrd Agreement 
for Sale to PurcfiBwr's Solicitors J 

Imtructims for Agreemenl 

Drawing lame and Fair Copy, 8 folios . . 

Writing Purchaser's Solicitora there- > 
with, andClerk'sAtlendance i 

Attending )ou on the Bubjett of Tarious'l 

DraCt Agreemenl settled J 

Agreement ) 
DrawinU Abstract of your Title, 16 J 

■hee-» i 
Fair Copy 

with, and making Appointment for I 

(Fill ID remainder of Charges, aUo Pay-S 
ments, from the '■ Da, Book," which I 

««, a.y) J 

a T. Jtmn. G. L.fi. 2, 

If tbia Bill were delivered jien*d (6 & 7 
VicL c. 7S, PL 37). the following should be 
written at the fool :— " Mr. Thoniaa Jonei, 
^e above iaour Bill of Feea, Charge., wid 

26lh Jan., 18*4. A. B. & C." 

(a) Tbia Book should have an Index. 


2 


15 


e 


£ 

2 
15 


6 

« 
S 
6 

6 

e 

13 
3 

12 


d. 
8 

8 
8 

8 
8 

4 
6 


DeliV. 

SBth Jan 

184*. 


2 


15 


e 

e 


as 
s 

28 


18 
15 

12 


10 
6 

4 



( m ) 



Ott. 




P.rm.nf. 


Chireei. 


18W. 
Jao. 4. 

S 

8 


Mr. John Smith 

Alteitditio; you, confemng on the 8ub-'\ 
jecc of Ibe sum j'ou hnd been solicited 
to advance Mr. Wing, and going J- 
otr; the Valuation with you, when j 

Having received Abstract of Title, ^ 
pare Bame with Title Deeds ) 

Title Deeds J 
(Further Chargei from " Day Book," say) 

D'. J. Smiih, G L.f„. 3. 


£ 


10 
19 




£ 
7 


6 

12 

7 
IS 

6 


8 

6 
8 

2 
to 

10 


1844. 
Jan. 6. 


Mr. RoBEKT Bbows. 

Attending you on your having been'\ 
served with Writ at the Suit of Mr. 
Johns for jese, advising on your de- 1 
fetice tbereto, when you were to see { 
the Pldnuff and endeavour to com- 
promise J 

(Further Charges from '■ Day Book," say) 

Enti mC. B./o. l,«Aenr,f? 






£ 


^ 


6 

ID 
6 


S 

10 
6 




Mr. GeOBoe James. 

yo„r«i/.. Hfdlam.. (Q. B.) 
(Bill of Costs) TnaUl Assizes 

Dt G. Jam«, G. L./B. 4. 








SO 


IB 


6 




Mr. CHARtES Matthews. 

Y0<^Tul/\. Jon*. (Iti Chancery) 
(BillofCosts) 

Enri ittC.B.fo.\.whnr«^ 








1B6 


7 
4 


3 




Mr. GBtiHOE Stone (Bill) 

Enrf inC. B./o. a, ttAoim^ 








a 





( 38 ) [BILL JOUStTAL. 



!»<.. 




Paymtnl>. 


Chirgw, 




Mr. Ia*AcMoaEs(Bm) 

Enrf inC.B./x. i.whennci 


£ 


' 


i. 


3 


3 


A 




Pbobgcutioh of Felokh Absocmtion 

(Bill) 

ly. AMciatun G. L.fi. 6. 








es 


i 


" 




EiaauTORi of John Oaibs, deceued. 
(BiU) 

D'. Oattt' Eitcutori, G. L./c. 5. 








100 


5 


•■ 




Mr RiCHABD WiLLIAUS 

(Bill for Mortgage, &c.) .. 

v. R.Wiliiam*,G.L./a.9. 








25 


6 


8 




Mr. Uenht Suits 

(Bill on purchase of Estate) 

D'. 11. Smith, G.L./D. 12. 








30 


le 


■■ 




Trustees of Joseph Wabben, deeeaaed 

(BiU on Sale of Property, Probate, f 

&c. i 

D'. irfl.™'.r™ito., G.L/o. 16. 








120 


& 


S 




Mr. Edward Scott (BQI) 

it: E. SroH, S. O. G.L./o-aO. 








ia 


s 


» 




GaIELBY OVEKSEERS (Bill) 

D; Gautey Orf S. D. G, L./u. 20. 








1 

13 


la 

5 


■■ 




WieKENOrBRBEERS(Bill) 

D'. Wick^ Ort 5. D. 0. L.fe. 20. 








4 



BILL JOUSHAL.] ( 39 ) 



Dita. 




Payment* 


ChugH. 




SOQAH OvEBBEEaS (Bill) 

D'. SoAbibOo! S.D.C.L./D. 20. 


£ 




d. 


£■ 

55 


,. 


d. 
4 




Mr. Thomas Jbhkiks (Bill) 

Enrf i« C. B.fo. 3, uiA.ii rec^ 


" 




ClAYDON'B EXECUTORfl (Bill) . . 

D: Clasdmi;E.«r..S.D.O.L.fo.20. 








13 


7. 


S 




Mr. William BARHETt (Bill) .. 

IK W. Bamtl S.D. O.L.fi. 20. 














Mr. Georoe Allen (Bill) 

D'. G.AlhnS.D.G.L./o.20. 






10 


•■ 




Mr. Richard Stevens (BiU) .. 

Dr K. SuatRi S. D. C. L.fo. 20. 










1. 


8 




Mr, CHARtEB EoBEBTi (Bill) . . 

IK C. a.tsrt«S.D. G.L./0.20. 








" 




4 




Mr. W.LLiAU Jackbon (Bill) .. 

D: W. J«c\vm S. D. G. L.fo. 20. 


■ 






20 


" 


* 




Mr. Jambb Barrett (Bill) 

D'. J. florrrttS.B. G.L./O.20. 








6 


s 






Mr. WlLI,IAHBtHF»ON(BiIl) .. 

D: if. SimpwnS.D. G.L./O.20. 








' 


18 


r 



( « ) 



Vtan$Uv ISuuft. 



G.L. 


(El^»PL. 1.) 

Januaij, 18M.] 

livered, and settled in January, 1844. 


Folio. 
B. J. 


£ 


^ 


<<. 


3 
S 


Thomas Jones 

JohnSmiih 

George Jama .. .. allowed Si. 2if. 
Exora. John 0.te» 

D:llC.S. D. G. I-fe. 20 (m «. «».>. 

a BuinMi G. t./o. 22. lot aliaymnca St Si 


I 
S 
2 

a 

£ 


21 

91 
100 

227 


13 
6 

13 
B 

17 


4 
10 
6 

8 




227 


12 


6 




(Example 2.) 












Bills delivered and paid thu Month, not 
entered in PereoDal Accounts. 










20 
20 


Gaieley Overeeera 

Wicken do allowedld. 

Sahara do .id 

D'.SfCrS. D. a. L./o. 20, upar^Uln. 

C. Bu' G. L.f«. 22, in aiu mat, /«. a/Joa.Bnc« 8d. 


3 
3 


i: 

70 


12 

S 


♦ 

4 

8 




70 


S 


- 




(Example 3.) 












Allowakoes made on Settlement of Per- 
sonal Accounts. 










4 


George Jamci 

(y. S. D. G. L./0. 20. 




— 


S 


2 



( « ) 



Fo. 
G.L. 

12 
9 
IS 


Feliniarf.] 

Bills delivered, debited in Personal 
Accounts. 

HenrvSiaiUi 

Richf Willisma , .. 

Warren's Exore. 


Folio. 
B. J. 

S 
3 
S 


30 
25 

120 

177 


10 
6 
JS 

12 


rf. 

'a 

6 




D'.lfC. S. D. G. L.fo. 20 (™ nu rap.). 

C- Buf G. L./o. 22 (M Wng patd m mu .u™). 


£ 


10 


20 

20 
20 


February.] 

BtLU delivered and paid this Montb, not 
eutered in Personal Accounts. 

CTaydon'B Exora all? 4i 

Will? Barrett 

George AUen 

D; A C; S. D. G. L.fa. 20 («para£.[i/l. 

C Bu^ G. t./a. 22 (i-. oil sum, leu all'. 4 .) 


i 

* 
4 

£ 


t 
5 

23 


IB 
10 
10 

IB 


6 
6 


G 


Mareh.] 

Aucounta. 

Prosecution ABMciadoD 

D: if C S. D. G. L.fe. 20 (in o« .um. ./ mor, 
Ihunont) 
C Bif. 0. t.fi. 22 (« t«KX paid, In no ium>. 


3 


U3 


4 


- 


21) 


Bills delivered and paid this Month, not 
entered in Personal Accounts. 

Edward Scolt allowed 5. 

. D'.SfC. S. D. G. L.fo. 20. 


3 


19 
19 


5 


- 



[TRAH8P8R BOOK. 



Fo. 
G.L 

20 
20 
20 
20 
20 

7 
8 


(Example 4.) 

Bills delivered this Month, and Interest 

on Loans (not paid), 

Richard Sfeven. 

Charlea Roberta 

Willimn JackBOn 

J nniea Barrett 

William Simpson 

rSBS.D.,dce'./o,20A 
RicliimlHolland(Interest) J Ihiu art o/ttnoarJ. 
Jamea Johnaon ( do. )! Iraiufirrtd to Ihtir 

D^S. D. G.L./0. 20 («parol«J«). 


Foiio, 
B. J, 


1 
11 

20 
S 

s 

.49 


IS 
d 

14 
9 

IS 

3 

S 


S 

« 
4 

; 

3 


30 
20 


(Example 5.) 

Bad Debts written off (at Balancing 
Books). 

RicWd Stevens 

William Simpson 

C. S. D. C. L. fo. 20 (Mpamulj), opjMrif "o"" 

mD'.Midi) 

IK Bu: C. L.fi. 22 («**« Book, balanced, in ™ 


* 


7 

3 


IS 


8 
7 




11 


17 


3 




(Example 6— not worked out.) 
April, ]844.] 

Robert Isaacson 




11 

9 

27 


19 


r 

4 












D: S. D. G. L.fo. (if, «u wn). 
C. S. D. G. L. fa. (it mt i»tn hJh. but ay 
" Traai/i lo rapectiM pii-ioHal acamaU." 
C. Buiintii G, L.fo. (in ont lam). 


t 


11 




(Example 7— not worked out.) 
Bills previously entered to Debit of S. D. 
Acc^ or Personal Accounts, and after- 
wards paid. 

I>ut Ibe names aeparalely, as above, say .. 
C. S. D. G. L./b. {uparaltly, if they art S. D 

Account,, but in out ,um i/lhty art PerKoat 

Accounti). 
C\ flu- G. L.fo. <i» 0B( jum). 


.. £ 


80 















TBAHBFBR BOOK.] 



( 43 ) 



(ExAUPLE 8— not worked out.) 



"Agency Accoaots Ledger" owing 
to sundry Solicitors. 



A.B. 
CD. 
E.F. 



D; Bu'.G.L.fi. (ioin 



(Example 9— noL worked OQt.) 

Charbeb in "Agency Accounts Ledger" 

owing from venous Solicitors. 

F.G 



( " ) 



^ettws Slttttantfi atlistr («). 



Heun. H. uid Co. (adirm). 



1844. I BtUv. Wgham. 
Jan. 4 Serving Writ 

8 Atfidarit of Service 



: ..U 



I Serving Writ, 2 f , Tranafened to G. L. 

fi Attending to sett 
Receipt Stamp 
Letter with remit- J 
ce far ha- < . 



DiBECTIONB. — PrioF to the " General Ledger" being balanced, Che 
respective debits and credits in thi« " Agency AccounU Ledger," 
not before entered in the " Transfer Book," should be noted down 
■eparaCely in the latter, and posted to ibe Accounts " Business" 
and "Sundry Debtors and Costs" in the manner shown in Ex- 
amples 8 and 8 in " Transfer Book," ante, f . 43. 
When any of these Agency Accounts are paid to the Town Agents, 
credit Uie payment here, and debit the Town Agents wilh the 



(•■} This Book ihoald have 



( 45 ) 



iBmttal ^thqtt. 



INDEX. 



A. 

Allen, John, (10. 
Agents, Town, (17. 
A., Mr. (Partner), (26. 

B. 

Balance, (2.5. 

Business, (22. 

B., Mr. (Partner), (27. 

C. 

Cash, (21. 

Capital, (1. 

C, Mr. (Partner), (28. 

D. 



£. 



F. 



G. 
Goodall, Rev. T., (15. 

H. 

Holland, Richard, (7. 

H.and Co.(Town Agent8),(l 7. 

I. and J« 

Jones, Thomas, (2. 
James, George, (4. 
Johnson, James, (8. 
Jameson, Charles, (11. 



K. 

Kent, James, (18. 

L. 

M. 

Moseley, William, (19. 

N. 
Newbon and Evans, (\3, 

O. 
Oates* Executors^ (5. 

P. 

Profit and Loss, (23. 
Prosecution Association, (6. 

Q. 

R. 
Roberts, Charles, (14. 

S. 

Smith, John, (3. 

Smith, Henry, (12. 

Sundry Debtors and Costs, (20. 

T. 

U. and V. 

W. 

Williams, Richard, (9. 
Warren, Trustees of J., (16. 



( « 1 



®ntnral 



I8«. 
April 1.. 


To pregent worth {Tide Futaen' AccounU, [ 
post, p. 62) i 


Folio. 
35, 
p. 80 


£ 
1691 

1691 


18 


S 
B 


2) D! 


Mr. Thohai Jones, 










1844. 
Jan. 28.. 


Td Bill of Co«i delivered 


Folio. 
B. J. 1 


£ 

28 
897 

926 


12 

7 


4 






£ 












3) D: 


Mr. John Smith, 










1844. 
Jan. 14.. 


To Cuh to Mr. WiDg-B SoUdtor 
„ OurBillofCogndelivend 


Folio. 
C. B. 1 

B. J. 2 


£8 


6 


10 


4) ly. 


Mr. Georoe Jaheb, 












To Bill of Coats, I'mirKlfv. ffiHiani (Q. B... 


B. J.2 


90 
£90 


13 
13 


6 











( « ) 



atHgtr. 



ISM. 

Jan. I .. 

April 1.. 


ByCashofMr.A ("£500 

„ do. „ B (a) i 360 

„ do. ,. C \ 250 

„ Profit on Business brought from Co]. 23 . . 

(a) These are in projiorUoD lo Ihe sopposed 
abare of eae^ Partner m tlie BuiiDew. 


Folio. 

C.B., 
£ 


£ 

1000 
1691 


■ 

18 
18 


d. 

"e 
e 




in Aori with A., B. and C. 




C^ 




(2 


1844. 
Jtui.l2.. 


fly Cash of Mr. Sheppard. Purchase Money.. 

£910 

„ do. Interest .. IB 


Folio. 

C.B. 1 
£ 


£ 
926 


:: 


d. 












in Acri with A., B. «nd C 




Cr 




(3 


1844. 
Jan. 14.. 


By Cash of you to advance Mr. Wing 


Folio. 
C.B. I 


£ 


. 


d. 




in Aac'. with A., B. and C. 




C: 




(4 


1844. 
Jan. 15.. 
Feb. 27. 


By Cash (thro' Agents), taxed Costs .. 
„ do. of you, baTanee of Bill £U, alK 6i. 2d. 


Folio. 

C.B.I 

„ 2 


7.'i 
16 

£90 


5 
13 


d. 
4 
3 

6 











( t» ) 



[general 



6) D'. 

1844. 
Jin. SO.. 


The Executors of the lale Mr. Johk Oateb. 

To Cash paid Legacies, a« per list .. 
„ do. Duties on, ilo. 


Folio. 
C. B. 1 


£ 
125 

10( 
34 

265 


5 
6 
2 

'1 


d. 




„ Caih to jou, balance 


C. B.I 

£ 


~ 


6) D^ 


Proiecution Aibociaiiom, 










1S4*. 
M«rch30 


To Bill of CoBtB delivered 

„ Balance, brought down 


Folio. 
B.J. 3 

£ 


£ 
63 

63 

20 


4 


d. 

S 


J) D'. 


Mr. RicRARD Holland, 


■■' 








184*. 
Jan. 31.. 

March 31 


To Cash paid, Mr. Mann, Intereat for you .. 
„ Interest thereon, 3 months 


Folio. 
C. B. 1 


e 

18 


3 


t 


8) D; 


Mr. JAUEB JOUNSON, 










1844. 




Folio. 


fiO 


8 


d. 


March 31 






4 



LEDGER — (continued),] ( 49 ) 



1844. 
Jan. 28 . 


■ 

in Ace', with A., B. & C. 

By Cash of Mr. Brown, deht . . 
ff do. ff Seaher, ^i . . • . • . 
„ do. Prohate Duty returned, leas discount 


Folio. 
C.B.I 

„ 1 
» 1 

£ 


Cr. 

£ 

231 
15 
19 

265 


s. 

»» 
6 
6 

12 


(5 

ft 
f» 




in Ace', with A., B. & C. 




Cr 




(6 


1844. 
Jan. 24 . 

March 8 . 
„ 30 


By Cash of County Treasurer, allowance 

Reg. y. Brown 
f, do. do. ,1 y. James 
„ do. do. „ y. Moore 
„ Balance, carried down 


Folio. 

C. B. 1 

» 1 

M 2 

£ 


£ 

10 
13 
19 

20 

63 


s. 

5 

»» 
11 

6 
4 


d. 

6 

»> 
10 

8 

»» 




in Ace', with A., B. & C. 




c: 





(7 




• 










in Acc» with A., B. & C. 




c-: 




(8 




E 











( 50 ) 



[general 



9) D-: 


Mr. Richard Williams, 










1844. 
Feb. 1 . . 
„ 14... 


To Cash paid Mr. Allen, Interest for you • • 

„ do. to you 

„ Bill of Costs delivered 

ff Balance, brought down 


FoUo. 
C.B. 2 
„ 2 
B. J. 3 

£ 


£ 

16 
810 

25 

851 
41 


i» 
»» 
6 

6 

6 


d. 
•» 

99 

8 
8 
8 


10) d: 


Mr. John Allen, 

To Cash to yo^, Williams* Interest • • 

„ da Mr. Williams, further charge 

£810 










1844. 
Feb. 1 . . 

„ 14.. 


Folio. 
C. B. 2 

„ 2 


£ 
16 

» 


s. 

>» 

it 




11) d: 


Mr. Charles Jameson, 






— 






• 








12) D": 


Mr. Henry Smith, 

To Cash paid Mr. Moss, purchase money . . 
„ Bill of Costs delivered • . 

1 

1 


Folio. 
C. B.2 
B. J. 3 

£ 








1844. 
Feb. 9 . . 


£ 
200 
30 

230 


8. 

16 
16 


d. 

»» 
»» 



LEDOBB— (coafirtwefi).] ( 51 ) 





in Ace', with A.. B. & C. 




f.,\ 


(9 


184*. 
Feb. i . 


Bj Cash of Mr. Allen, mongaga money 
„ Balance, carried duwn 


Folio. 
C. B. 2 

£ 


£ 

«10 

41 

Isl 


6 
6 


d. 

8 

8 




in Acrf with A., B. & C. 


Folio. 
C.B. 2 

>. 2 


£ 

IB 


{ 


10 


lB4t. 
Feb. 1 . . 


By Cuh of Mr. Richard Williuni, Inter«t ) 

., do. youlopay WiUiama, £810 


d. 




in Ace', with A., B. & C. 
By Ciih of Mr. Mann, your debt 




C; 


i 


11 


1844. 
Feb. .. 


Folio. 
C. B. S 


£ 
3 


'• 


d. 




in Ace', with A., B. & C. 




£ 

200 
30 

230 


( 

6 
6 


13 


1844. 
Feb. 8.. 
,. 10.. 


»3 


Folio. 
C. B. 2 


d. 











13) d; 


Messrs. Newbon&Et*s», 










1S44. 
Feb. 16 


ro Cash to you, «13 : Ifc lOi .. .. > 
„ Our<:l«rge.(A.A.L.a)IU8ii. .. ( 


Folio. 
C. B. S 


£ 

13 


15 


i. 

6 


14) D^ 


Mr. Ca»iiLEs Rdiebts, 


Folio. 
C. B. 2 


5 


4. 




184*. 
Feb.ir 


ToCashWyou 


d. 


15) d; 


Rev. T. COODALL, 










ISM. 

March 10 


To Cash to you 


Folio. 
C. B. 8 


£ 

16 


7 


5 


16) D^ 


Trustee* of Joseph W4rrbb, deceased. 










Feb. 21 
38 


To Cash to Mr. Moore, Prindpal on mort 
Interest 

',', olir bSi VcoiM for ProbMe, &c 

„ Cash to you, baUoce 


Folio. 

C. B. 2 

B. 1. 3 

C. B. 2 


£ 

13 

12 
lU 

46 


"s 

,1* 

r 

r 


d. 

6 
S 

7 



LBDOBB — (continued).] ( 53 ) 





in Acs' withA.,B.&C. 




C'. 


( 


13 


IBM. 

Feb. 12.. 




Folio. 


13 


\5 


i 












in Act" with A.. B. & C. 




C; 


( 


It 


IS44. 
Feb. 16.. 


By Cash of Mr. Nunn, intereiil 


Polio. 
C. B.2 




*. 


i. 




in Acai wilb A., B. & C. 




C'. 


( 

7 


16 


18M. 
Feb. 17. . 


By Cash of Mr. Bere, rent, less propeily tax . 


Folin. 
C. B.2 


£ 

16 


d. 
6 




in Acri with A., B. ft C. 




C'. 


( 


16 


1844. 
Fib. 20. . 


Bj Cuh dT Mr. Mb»it>, ))uri:hH«e nianey . . 
„ do. „ Martin, do. 
„ do. „ Job. do. 


Folio. 

C. B.2 

,. 2 

,. 2 


£ 

l»a 
207 

*(17 


- 


d. 



( 54 ) 



[OBKERAL 



Messrs. H. & Co. (Towd Agents}, 



14 To Cash received by you, Taied Cosis, Jame 

y. Witlianu 

do. Duty returned, Oaiti. dteeaird 

do. remitted you, for Duty on Legacies . 

Balance due to H. Si Co. corned down . 



• This is the amount of Cliarges after deducting all Payments which Kn 
charged in Feraoiuil Accounts or entered here. In order to ascertain this 
amount correelly, go through the Agents' Bill immediately on its receipt, 
and write into the " Transfer Book" such of the items in it, such as for 
Legacy or Probate Duties, Charts paid to other Solicitors, Stc, as dn nol 
form an item in your Bill against your Client, and deduct from the total 
amount of the Agents' Bill the total of such items, and the difTerence will 
be the amount chargeable upon and payable out of your Business, — in the 
present case being £109 i— these items so deducted should then, if not done 
so before, be entered to the debit of a Personal Account (e. g. Oates' Exe- 
cutors, O. L. p. S, ante, 48} against the Client. Whether such items should 
tbrm a portion of your Bill of Cos'.s or not, must be left to your discretion i 















J 8) d; 


Mr. James Kent, 






















19) Dt 


Mr. WlLLUU MOSELEY, 























LEDGER —{continued ).] ( 55 ) 



n Ace' ivilh A., B. S; C. 



Balance broughl: donn 





C; 


( 


Folio. 




, 


C.B.I 


•101 


s 




lii 


5 


1* 


5 



thdr Billi of Cmn, and baT« lu 



■ome Solicitors embody CTery payment 

Cash Account (itrictty 80 callml) ; others put all targe itei 

» in a Cuh Account, and debit the Bill of Coats la it at 

(e. g. Oatea' Eiecucon), which does not then took >o mnch at first sight. On 

the cDDtTBry, gums received by the Town Agents on account of Costs should 

^if not before entered and adrised by them of their receipt) be taken doHn 

in the "Transfer Book," and carried in one sum to credit of "Business" and 

" Sundry Debtors and Costs" Account, as in Example I, anU, p. 40; they 

should also be entered in the " Bill Journal," " General Ledger," or 

" Agency Accounu Ledger," (a* tha caae may be), aa having been receivad 

through the Agenu. 

















in Acri with A^ B. & C. 




C! 


< 


IS 


I8I4. 

March 16 


By Cash of Mr. Moseley, interest .. 


Folio. 
C. B.3 


£ 
20 


*■ 


i. 




in Acc> with A., B. & C. 




cr 


( 


19 


1844. 

March 20 


By Cash of Mr. Kent, rent 


Fotio. 
C. B.3 


£ 
so 


t. 


d. 



[OENERAL 



To Sundry Costa, for which no partici 

Sundry CosU, debited Personiil Acct 
Gazcley Overseers, Bill of Costa .. 
Wiclten „ do. 

Soham „ do. 



, Sundry Costs, for which no particular ; 

Sundry Coats, debited Personal Accounts 
Claydan's Esecutore, Bill of Costs 
William Barrett, do. 

George Allen, do. 



Sundry Cos 



for which 



> particular f 



Sundry Costs, debited Personal Accounts . T. B. 

Edward Scott, Bill of Costs 

Sundry Costs in " Agency Accounts ) j~ 

Itichard Stevens, bIi'i of Costs .. 
Charles Roberts, do. 

William Jackson, do. 



WiUiai 



d Holland, Interest 



Balance, brought down 



LBDQEit — {continued).] ( 



n Ace', with A., B. and C. 



Raaipta on ^Jecounl. 



„ Allowances < 
„ Gazeley Ove 



, CfiBh, Business Receipts, thin monl 
, „ Sundry CoEta on settlement r 

Bonal Accounts ■ ■ 
, Ctaydon'i Executors, Cash £13 : 1 

allowed 4i. ■ - . . 

, Willinm Barrett, Cosli 
, George Allen „ 



„ Milliam Simpson, bad debt written o 
„ Richard Holland, EranEferrcd to fo. 
„ JaniPB Johnson, ,. „ 



[aSMBRAI. 



21) D'. 


Cash (or Bankehs' Account), 










1844. 
Jin. 31 . 

Feb. 29 . 

March 31 


To ReceiptB this month (including Capital { 

do 

do 

., Balance in hand, brought down . . 


Folio. 

C. B. 1 

„ 2 

Jt 


£ 

3072 
16S1 

113 

t807 
1583 


S 
15 

4 


d. 
10 

1 
4 


2J) K 












18*4. 

Jan. SI . 
Feb. 29 . 
March 31 


To Cosh Business PajmentE this month 

", ',', do! .'.' .'.' '.'. 

„ Agents' Bill to (his dale, credited h. 17 


Folio, 
C. B. 1 

.. 3 
T. B. 3 


£ 

3* 
2D 
109 

11 
691 

S03 


i. 

11 

17 

IB 

18 


i 
6 


April 1 . 


£200:2i. 6d 
„ Bad Debts wcilteo off 


3 


- 


£211il9.. 9d 
„ Amount owing on " Agency Accounts f 

Ledger'- t 

„ Amount of Profit, carried to credit of"| 
" Capital," fo. 1 (p. 46) and '■ Profit V 
and Loss," helow .. .. J 


6 
3 










23) d; 


Pbopit and Loss. 










1844. 
April 1 


£ t. d. 

TotransffCoMr.A.'Bcredit .. ) 346 19 3 

do. „ B.'a „ .. 1 172 19 71 

do. „ C.-B „ .. i 172 19 7j 


Folio. 
26 
27 
28 


£ 
691 


18 


6 







LEDGER— (wR^keiJ).] ( 





in Ace', with A„ B. and C. 




C. 


{ 


=1 


1844. 
Jan. 31 
Feb. 29 
March 31 


By PaymentB this month 

„ do. 

do. 


Folio. 
C.fl. 1 

>. s 

£ 


£ 

1762 

142S 

36 

U8S 
4807 


s 
7 


d. 
S 




£3iSS:UU.Sd 

„ Balance in hand carried down 


3 








c; 


( 


22 


1844. 
Jan. 31 

Feb. 29 

March 31 

April I 


(Etceipl5 and Buiineu dont.) 
By Cash, Business Receipts this month 

„ Sundry Costs, on Beltlcment of i 

Personal Accounts . . 1 

„ Sundry Costs, in '" Sundry Debtora ) 

and Costs" Account .. S 

„ „ Business Receipts this month 

„ „ Sundry Costs, on settlement of ( 

Personal Accounts .. ) 
„ „ Sundry Coats, in" Sundry Deblora) 

and Costa" Account .. ( 

„ „ Business Receipts this month 

„ „ Sundry Costa, on settlement of) 

Person b1 Accounts .. ) 
„ „ Sundry Costs, in ■'Sundry Debtors/ 

BUd Coats" Account . . { 

„ Bills of Costa onring 

„ owin^ an " Agency Accounts Ledger" .. 


I 

C 
T 

C 
T 

C 
T 


olio. 
B. 1 
B. 1 

, 1 

B. 2 
B. 2 

, 2 

B. 3 

B. 2 
, 2 

, 3 
■ X 

£ 


£ 

227 

70 
36 

m 

23 

25 

63 
10 
49 
BOS 


li 

12 

^" 

3 

4 

18 

18 


d. 
6 

8 
10 
6 

6 

3 
3 








C: 


( 


23 


1844. 
April 1 


By amount of Profit from •' Business," fo. 22 


F 


olio. 


.1 


IB 


d. 
6 



[oeNBRAL LEDGER. 



Tkml Balance. 



(^Tilla of Ika AccounU.) 

Capital . 

John Smith .. .. . 
Prosecution Association 
Richard llotland 
James Johnson . ■ 
Richard Williuns .. 
Charles JamesoQ 
H. and Co. 



Will 



sKent 



Hichard Holland .. 
JanieB Johnson .. 
Richard Williams.. 

Cash 

Sundry Debiori > 
and Costa I 



„ Balance, being' 
presentworthai 
per " Capital" 
Account, fo. 1, 



Fo. 

G.L. 
11 
17 


£ 

3 

14 
20 
30 


1 
B 




<n 


6 


. 


1691 


18 


£ 


1759 


5 




i 



Wtt ^attmv^* ^troutit^^ 



( 62 ) [qeneral 

ExAKPLB 1, applicable to the foregoing Account!. — Capitai 
Money withdrawn by either 



26) D^ 


Mr. A. 










18t4. 
April 1.. 




Folio. 


£ 

845 

B4e 


19 
19 


if. 




£ 


i 


27) D^ 


Mr. B. 










1841. 
April 1.. 


To Balance doe to you 


Folio. 


£ 

422 

422 


19 
19 


11 










28) Dt 


Mr.C. 










1844. 
April 1.. 


Td Balance clue to ;ou 


Folio. 


422 
422 


1> 

19 


n 
n 



LEDGER (continued).] ( 



arrounto* 



rt Proportion to thHr Projitt, and » 





in Ace'. Willi the Firm. 




c: 


(26 


1844. 




Folio. 


£ 1.. 

fiOO „ 
345 19 

843 19 


d. 


April 1.. 


„ Your Bh«e of Profiw (fo. 23, p. 58) . . 


£ 


H") 














in Acc«. with the Firm. 




C'. 




(27 


1844. 




Folia 


£ 

250 
172 

42:2 


19 
19 
19 


d. 


April 1.. 


„ YmirSh«:eofP.oflM(fo.28,p.68) .. 
„ Balance.. .. : 


£ 


n 
n 




in Acc< witli the Firm. 




C- 




(28 


1S44. 




Folio. 


£ 


.. 


d. 


Ajjril 1 . . 


„ y<.urShB«<.fProflis(fo.23,p.58).. 


X, 


172 19 

422 19 






(o) These Balances are thBCapitslincreaMd 
by Ibe Profilt, and gmouat lo the like 
auDi a9 <hfl Balance ol the " Balance" 
Sbeet, aate, p 60. V\ ben paid (a the 

be enured to the debit of the nbove 
AccDunu. All thep8r9onalaad"Sun. 
dry DebloH «nd Cosls" Accounts will 
then hive been paid also and wnllen 
of; Die Books will then be closed as 
reBuecn third parties and the Firm, as 
well as the individual membera of it. 









( 6* ) 

ADDITIONAL 

ExAHpLB 2. — Where Partrtert advanced in different Pro- 
regulated hy the Money advanced), 

N.B. Thig Kiampk would bsve been worked out ibe Game u Enmple I, 

^>poruoa o( CipiUl 
ic Partner who did m 



K 


CAriTAL. 












To present wortli (see PannerB' Aecounts) . . 


£ 


£ 

1091 

1691 


18 


6 
6 


D! 


P„,»„.. ..,„.„. 












To 1 vear'i Inlerat on £230. A.'s deG- { 
cieocy of Share of Capital { 

N.B. B. and <:. having over-ndtanced to 
Capital the eiacl ainouDl « bich A. bad iind«r- 




11 

£11 


10 

ID 


d. 










D; 


PHorit AHD Loss. 












To Balince of" Parlnen' Interest" Account 

„ Transferred to- £ i. d. 

Mr. A.-a credit .. ^ SiS 19 3 

„ B.'» „ .. i 172 19 71 

„ C,'« „ .. i 172 19 7! 


£ 


Jt 

fi91 
691 


*. 

18 
18 


1^— 




lioaa u Exainple 1, ss the " Partners' Interest" 











EXAMPLES OF 



portions to Sharet of Profits (they being definite and not 
and no Money drawn out by them. 









£ 


•■ 


d. 




„ ProfiU from " Busmeas" Accoual 


£ 


Mo] „ 

aoo ,. 

69118 


"b 




ll!!)[ 




li 








C 








paid in by B.Td CapiMr""" "*"" ( 
do. £100 C. 

equal. Tfaii would be alnja the cue, eicepi 
HI in Kxample 3, poat, wheralhe Partaendravr 




£ 

b 

S 

£11 


10 


i 








CC 








By Hraount of Profit Tjrouglit from " Buaineas" 

did Dol pay io in proper proportions, tliu sums 
pajabie to them will 6e different. 


£ 


£ 

691 

e<ii 


18 

18 


d. 
6 











( 66 ) [PAHTKEBBHIP ACCODMTB. 



Dt 


Mr, A. 










ra Intereit on £230, defidencf on your 1 
Share of Capilal, 1 year j 
„ Balance due to ;du 


£ 


£ t 
111 

704 
715 1 


B » 
9 3 

g s 


d; 


Mr. B. 










To Balance due lo you 


£ 


GOO 

609 


i • 
9 71 

9 71 


T)'. 


Mr.C. 










To BallulGe due to you 


£ 


377 


. d. 

9 7i 




ill 


9 7i 



BIAMPLK2— («»nit»nwd).]( 67 ) 





in Ace! with the Firm. 




C 








BfCuhofyou .. 


■■ 


£ 
370 

715 
704 


'9 
19 


d. 






. 


3 












in Ace! with the Firm. 




C'. 












£ 

430 

172 
609 
609 


*. 

ID 
19 
9 

n 


d. 




„ iDtereal on £130, amount paid in by") 
you to Capital over your proportion, > 
1 year J 

„ Your Share of Profita 


£ 


7i 
7i 
7i 










in A<^. with (he Finn. 




C. 








ByCuhofyou 

„ InteiCTt on £100, amount paid in byl 

you to Capital over your proportion, > 

lyear J 

., Your Share of ProBta 

„ Balance 

f2 


£ 


200 
5 
172 
377 
377 


19 

~1 


d. 

7i 
7i 



( 68 ) [pARTirERSQlP ACCODKTB. 

—Where Partnert advanced to Capital in 
and not regulated by the Amount advanced), 
Interest being charged on the respective 





ToCaihloMr.A 

„ do. „ B 




200 
260 

1111 

mi 


1 
1 


d. 




£580 
.. Balance, being present north (or Assets) 

(a) The respective BalaoeeB due to (he three 
Partnen upoa thU Example will be found lo 
make thu amouDl. The Balance of the Ac- 
count ■• Balance," anle, p. T3. »Duld have beeti 
Ikh and shovn this amounl aleo. if the sums 
Hithdnwn by the Partners, amounting together 


£ 


6(a) 
6 


J>'. 


PaKINEHs' Intebest. 












To Interest on £60, balance of Mr. C.'a } 

overdrnwn Account .. .. 1 

„ Balance, debited to "Profit and Loss" .. 


£ 


£ 
21 

a* 


: 


d. 


D'. 


pROiriT AND LoSB. 




£ 

21 

670 
691 


s 

8 






To Balance (o " Partners' Interest" Aocounl 

£ >- d. 

„ Transferred to Mr. A.'s credit 335 9 3 

„ B.'s „ in; 14 7J 

„ C.'s „ 167 14 7i 


£ 


4. 

6 
6 



EXAMPLE 3.] ( 69 ) 

different Proportions to Shares oj^ Profits (they being definite 
Money mttharamn by each in irregular Proportions, and 
Balances of the Partner^ Personal Account* mith the Firm. 









£ 


^ 


A 




J do. „ B 




43 1: 


.. 




„ ProStB from "BuuneH" Account 

lo X5B0, had been paid gut of ihoje Accounta 
and enlered inlo ihe Acrount '■ Cash," p. 70 
the Bjlance of Cash in hand would then have 
been £HK)3Hi., inslosd of £1683:4».; and 

b«en £1 11 1 .-IB.. 6d.,and not £1691 : 18.. 6rf 


£ 


69 
169 


IB 


6 










C: 








By IntereBton £250, balnncc of A.'s Ac- ) 
count reuiauiing S 
„ do. £230, B.'i balance .. 


£ 


£ 

12 

n 

2* 


10 
10 


d. 








C; 








By Profit from " Buaineas" Account 


£ 


£ 

601 
691 


18 
18 


d. 

s 











( 70 ) [pARTSBBaHIP ACCOOKTB. 



D'. 


Mr. A. 




■1. 

SOI 
717 


IS 
19 


d. 




" fioJance due to jou, cBiried down 


i 


a 

3 










Dt 


Hr. 8. 
















£ 
200 
409 

609 


* 


d. 




„ BalBDce due to JDU 


£ 


n 

7i 


D; 


Mr. C. 




260 

3 

10* 

S61 


I 


d. 




„ Interest on £S0. Cash overfrawn 

„ Balance due 10 you 

{a) If no monej hud been drawn out by ibe 

been charged on Ibe biliucei of Iheir Accounts 
the Sfaares of the Partoen in the ProRU would 
bave been bb ibown in Eiatnpls 1, ante, p. 63, 
and EHmple 2, ante. p. 67; oamely. A. 
£12:12.. more; B. X6:&- tnore ; aod C. 


£ 


i'i 
n 



EXAMPLE 3 — (continued).] ( 71 ) 



D Acai'. with the Firm. 



By Cash ofyou 

„ Inurese on £250, balance of Casli 
„ Shnre af Profits 



in Accl with the Finn. 



By Cash of you 

„ InlereBt on £230, balance of Cas 
„ Share of Profits 



a AaA with the Firm. 



of the frofila will be found to be the rMpectiva 
Patlneis' proportions of Ihe whole Inlereat (£3 
ftom £24=£21) alloiied, whii^h each Panner 
miiBh nni-iMfir^ly proportlooab] J beor, it beiQg 
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ADDITIONAL EXAMPLES OF PARTNERSHIP 

ACCOVSTS— continued. 



Example 4. 

Wliere Business a Loss in either of the Cases in the Examples 

1, 2 or 3. 

Directions : — Instead of entering on the Credit side of each Partner's 
account his share of Profits, enter on the Debit side his share of the 
Loss, as per ** Profit and Loss" Account. The Balances owing 
from the respective Partners would then be the total amount of the 
Liabilities, or the Debts owing from the Concern. 



Example 5. 

Where the Profits are to he divided in proportion to the Sums 
which each Partner pays into the Business. 

Supposing the Partners pay in each the same Amounts as in the Ex- 
amples 2 and 3, viz. A. £370, B. ig430, and C. £200, together 
£1,000, and that their Profits are the same as shown in those 
Examples, i.e. £691 : 18<. 6<2. The amount of each Partner's share 
in the Profits (in addition to the sum he paid in) is ascertained by 
the " Rule of Three Direct," the rule for which is: — As the whole 
Capital is to the whole Profit, so is each Partner's share in the 
Capital to his share of the Profit Reduce the 3 numbers to the 
same denomination (pence), multiply the 2nd and 3rd together, and 
divide the product by the first, and the quotient (brought into 
pounds) is the answer. 



£1,000 


: £691 18». 6d. 


:: £370 


:£256 Os.U.^i'^^ll 


£1,000 


: 691 18 6 


:: 430 


: 297 10 6 B.'s ditto. 


£1,000 


: 691 18 6 


:: 200 


: 138 7 9 C.'s ditto. 



Total 



£691 18 6 



Example 6. 

Where one Partner {say A.) is entirely free from loss, and 
has a fixed Yearly Sum payable to him out of the Con- 
cern ^ and the other Partners (B. & C.) tahe the remainder 
of the Assets in equal or unequal proportions. 

Directions.— Open A.'s Account and credit him with the fixed yearly 
sum, and debit the same to the ** Business" Account, — the Balance 
of the latter Account will then be carried, when the Books are 
balanced, to the credit or debit (as the case may be) of " Profit and 
Loss," and thence to the credit or debit of B. and C.'s Accounts in 
proportion to their Shares. 
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MISCELLANEOUS 



QUESTIONS ON THE ACCOUNTS, 



WITH ANSWERS. 



The following are Questions which are often required to 
be promptly answered by the Book-keeper before or with- 
out the books being balanced, and which the System 
detailed in the foregoing pages is intended to answer. 

1. Q. What are the Receipts and Payments, or Profit 

and Loss, upon Bills paid ? 
A, Add up the both sides of the " Business" Account 
(ante, p. 68), in the " General Ledger ;" the Dr. 
side will show the Payments, the Cr. side the 
Receipts. 

2. Q. What Amount is owing to the Concern upon Bills 

of Costs delivered, and upon Cash Accounts ? 
A. Balance the Account " Sundry Debtors and Costs" 
(ante, p. 56), which will give the amount of Bills 
owing, then Balance all Personal (or Client's) 
Accounts, both in pencil, and add the several 
Balances together. [The " Loan Account," men- 
tioned at p. 8, will show what is owing on Loans 
only.] 



74 QUE8TIOKS ON THE ACCOUKTS, 

3. Q. What is the total amount of Business done, and 

the Payments thereout. 
A. Add up the Dr. side of ** Sundry Debtors and 
Costs" Account (ante, p. 56), which will give 
the business done. 
The Payments thereout are ascertained by adding 
up the Dr. side of '* Business" Account (ante, 
p. 68). 

4. Q. How are the Assets and Liabilities of a Concern 

ascertained ? 
A, By collecting the several Balances in the " General 
Ledger*' owing to and from the Business into a 
Balance Sheet. See Directions, ante, p. 24, and 
Form, p. 60. 

5. Q. What amount of Payments are in Bills of Costs 

posted in ** Bill Journal," and remaining unpaid ? 
A. This can only be ascertained by going through the 
" S. D." and Personal Accounts in the " G. L." 
and making a List of the Bills of Costs unpaid, 
and then referring to the " B. J." to each Bill for 
the amounts to be added together. 

6. Q. How are the Assets ascertained in order to be 

divided rateably, without disturbing original 
Capital, and before the period of balancing and 
dividing Profits? 
A. Prepare a Statement as follows from the " General 
Ledger :" 

Cr. £ t. d. 

Balance of Receipts over 
Expenditure in " Bu- 
siness" Account .. 658 17 6 

Cash Balances owing 
from Parties (say) • . 100 „ „ 

£753 17 6 



Dr. £ s. d. 

Cash Balances in hand to 

Parties (say) .. .. 80 ,, ,, 
Balance of Assets, to he 

divided .. .. 673 17 6 



£758 17 6 



Balance hrought down. £673 17 6 




WITH ANSWERS. 75 

If no money has previously been drawn out by either Partner their 
Shares to be received would be merely taken out of this balance, 
£&IZ : 17<. 6<2.; but if each of them has drawn out previously, then 
add together what each Partner has drawn out, and deduct or add 
his proportion of the whole from or to the amount he actually drew 
out, and the difference will show what he has over or underdrawn ; 
this Sum so over or underdrawn being deducted from or added to 
his proportion of the Balance of Assets to be divided will give the 
Amount he is to receive. It will be observed by the Example 
below, that in proportion to the Amount which two of the Partners 
overdraw so must be the proportion which the remaining one 
underdraws. 



Illustration 1: 

Suppose Mr. A. has drawn out . . £,\7Xi'\ 

„ B. „ „ .. 200 y £580 Total drawn out. 

C. „ „ .. 260 J 

Their proportion should be : 

„ drawn out .. 120 

underdrawn £170. 

B. ^ . • • • • • 14o 
„ drawn out • • 200 

— ^ overdrawn £55^ 

C. ^ ** ** "" ^^ V ^170 
„ drawn out • • 260 | 

overdrawn £115 J 

A.*s Share of Balance of Assets >«»»/: to. ^j 
would be J£336 18..9d. 

Add Amount underdrawn .. 170 „ „ £ s. d. 

to receive 506 18 9 

B.'8 ditto 168 9 4i 

Deduct overdrawn.. •• 65 „ „ 

ditto 113 9 4J 

C's ditto 168 9 4J 

Deduct' overdrawn . . .. 115 „ „ 

ditto 63 9 4i 



Result, gives the Amount of Assets .. £673 17 6 



76 questions ok the accounts, with answers. 
Illustration 2 : 

Or, instead of the above mode of working it out, try the following, 
Add the Amount which each Partner has drawn out to the Amount 
of Balance of Assets, take their proportions of the Total, and 
deduct from each of their proportions the Sum he has drawn out. 



Mr. A. drew out 


• • 


£120 „ 


ii 


„ IS. „ 


• • 


200 „ 


»> 


„ C. ,, . • 


• • 


260 „ 


t* 


Assets, as per Statement 


• • 


673 17 


6 



Total .. £1253 17 6 



A.'s Share of this Total would be, £626 18 9 

Drawn out 120 „ „ £ s. </. 

to receive 506 18 9 

B.'s ditto 313 9 4i 

Drawn out . . . . • . 200 „ „ 

„ 118 9 4i 

C.'s ditto 313 9 4^ 

Drawn out . . . . . • 260 „ „ 

„ 53 9 4i 



Assets, as before .. £673 17 6 



Illustration 3 : 



Supposing, however, one of the Partners only (A.) to have drawn 
out money, then add the Amount so drawn out to the Amount of 
Balance of Assets, and take each Partner's proportion of the TotaL 



Drawn out by A. . . ,. £120 

Assets, as per Statement . . 673 17 6 



»» »» 



Total .. £793 17 6 

A.'s Share of this Total would be, £396 18 9 

Drawn out .. .. 120 „ „ £ s. d. 

to receive 276 18 9 

B.'s Share „ 198 9 4^ 

C.'s ditto „ 198 9 4i 

Assets, as before .. .. £673 17 6 




INDEX. 



A. 

Abreviations of names of books in posting, note {d), p. 2. 

Accounts should be kept by double entry, 1 ; of partners, see '< Pariners 

Accounts" and *^ Business" Accounts. 
Agency Accounts Ledger, its size, 4; object and use, 11 ; form of it^ 

44 ; directions for posting, 22. 
Agents (Town) Accounts ; manner of keeping cash account with them, 

7 ; ascertaining their charges chargeable on the business, 7 ; form 

of account in '' General Ledger" and directions thereon, 54. 
Answers to Miscellaneous Questions on the Accounts, 73 — 76. 
Assets, how ascertained when books balanced, 25 ; in order to divide 

them rateably among partners without disturbing original capital, 

&c., 74. 

B. 

Balance Sheet, 14; directions for preparing, 25; form of it, 60. 
Balance Sheet, Trial, 14; directions for preparing, 25 ; form of it, 60. 
Balancing, mode of and directions for, 24. 
Bankers' Account, mode of checking, 17 ; form of, in General Ledger, 

58. 
Bill Journal, its size, 4; object and use, 10; directions for posting, 

&c., 19; form of it, 36—39. 
Bills of Costs, mode of ascertaining what paid or what owing upon, 

73 ; or what received in a given time, 73. 
Books necessary for a solicitor's office, 2 ; where to be had, note (^), 

p. 4. 
Business Accounts, 4; explanation of what are in General Ledger, 12; 

form of account, 58. 
Business done, amount of, in a given time, how ascertained, 74. 

C. 

Capital Account, what, 12, 24 ; form, 46. 

Capital, Net, how ascertained, 2, 12, 25. 

Cash Book, its size, 4 ; object and use, 5 ; directions for keeping and 

posting, 17; form of it, 28—33. 
Cash, Petty, Book, its size, 4; object and use, 9 ; directions for posting, 

19; form of it, 34,35. 
Cash, or Bankers*, Account, what is, 13 ; form in ** General Ledger,'' 

58, 59. 
Cash Accounts, what amount owing upon, how ascertained, 73. 
Checking Bankers Pass Book, 17. 
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D. 

Dat Book, its size, 4 ; object and use, 5 ; directioiis for posting, 17 ; 
form of it, 27. 

Directions for keeping and posting the several books, and balancing, 
17 — 26 ; for preparing a statement of assets for division without 
disturbing original capital, 74 ; for keeping Accounts with Town 
Agents, 54 ; for keeping Partners Accounts, 15, 25, 64 — 72. 

Double Entry, accounts by, recommended, 1. 

E. 

Examples, additional, of Partners' Accounts not worked out in this work, 

64—72. See " Partners' Accounts." 
Exemplification of the system, 17 — 63. 
Expenditure of the business, how ascertained, 73, 74. 
Explanation of abbreviations used for the books when posting, note (d), 

p. 2. 

of the accounts termed the Business Accounts, 12. 

the Personal Accounts, 12« 

F. 

Forms of the several books : Day Book, 27 ; Cash Book ; 28—33 ; Petty 
Cash Book, 34, 35; Bill Journal, 36—39; Transfer Book, 40— 
43 ; Agency Accounts Ledger, 44 ; General Ledger, 46 — 63. 

G. 

General Ledger, its size, 4 ; object and use, 12 ; mode of keeping and 
posting, 22 — 24 ; mode of balancing, 25 ; form of several Accounts 
in it, 46—63. 

I&J. 

Interest on the Partners' under or overdrawn Accounts, when to be 
placed to a separate Account, note (A), p. 14 ; form of Account, 64. 
Introduction to the System, 1 — 4. 
Journal, see ** Bill Journal." 

L. 

Ledger, Agency Accounts, see ** Agency Accounts Ledger" 
Ledger, General, its size, 4 ; object and use, 12 ; mode of keeping and 

posting, 22 — 24 ; mode of balancing, 25 ; form of it and the 

several Accounts, 46 — 63. 
Ledger, Private, recommended in partnerships, 15 ; what Accounts in 

General Ledger it should contain, 15. 
Liabilities of Business, how ascertained, 25, 74. 
Loss, see ** Profit and Loss." 
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M. 
Miscellaneous Questions on the Accounts, with Answers, 73 — 76. 

O. 

Opening separate Account in General Ledger for a client, when necessary, 
note (c), p. 7, 13 ; note (c), p. 20, 23. 

P. 

Partners* Accounts, how to he kept, 15; in separate hook, called 
Private Ledger in large husinesses, 1 5 ; mode of dividing profits 
or loss among, 25 ; Form of Account as worked out herein, 62, 
63. 

Partners' Accounts, Additional Examples of, with Forms of the 
Accounts: where partners advanced in different proportions to 
shares of profits, and no money drawn out, 64 — 67 ; the like, and 
where money drawn out in irregular proportions, and interest 
charged on halances under or overdrawn, 68 — 71 ; the like, and 
where husiness a loss, 72 ; where profits divided in proportion to 
the sums which each paid into the husiness, 72 ; where one part- 
ner is entirely free from loss, and has a fixed yearly sum, 72. 

Partners, ascertaining assets for division among, without disturbing 
original capital, 74. 

Payments, ahove 5/., not to he made out of Petty Cash, 10. 

Payments in one year for a previous year's business, how entered in 
Cash Book and General Ledger^ note (d), p. 7 ; included in Bills 
of Costs, how entered, 6 ; not so included but in & Cash Account, 
how entered, 7. 

Payments, Business, what are meant by, 6 ; column of Cash Book for, 
6, 29, 31, 33. 

Personal Accounts, explanation of what are meant by in the General 
Ledger, 12, 23. 

Petty Cash Book, its size, 4 ; object and use, 9 ; mode of posting, 19 ; 
form of it, 34, 35. 

Posting the Books, monthly period recommended, 3; directions for, 17 
—26. 

Profit AND Loss Account, its use, 14; directions for keeping, 24; form 
in General Ledger, 58. 

Q. 

Questions, Miscellaneous, on the Accounts, with Answers, 73—76. 

R. 

Receipts upon Bills of Costs paid, 73. 
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Receifts, Busbeas, what are meant by, 6 ; Cobmui of Cash Book lory 

28, 30, 32. 
Receipts in one year for a previoos year's Business, how entered in Cash 

Book and General Ledger, note (6), p. 6. 

S. 

Sheet, Balance, its nse, 14 ; directions for preparing, 25 ; form, 60. 

Sheet, Trial Balance, its use, 14 ; directions for preparing, 24 ; form of 
it, 60. 

SuHDET Debtors and Costs Account in General Ledger, its object and 
nse, 13 ; abbreviation for, note (d), p. 2 ; directions for keeping 
and posting into it, 18, 20, 22 ; form of it, 56, 57. 

System of accounts by Double Entry recommended, 1. 

Sizes of the several Books to be used, 4. 

T. 

Transfee Book, its size, 4 ; object and use, 11 ; mode of keeping and 

posting, 20, 22 ; form of it, 40—43. 
Trial Balahce Sheet, its use, 14 ; directions for preparing, 24 ; form 

of it, 60. 

V. 
Vouchers of each year's payments to be kept separate and indorsed, 4. 

W. 

Worth, re^ how ascertained from books, 2, 13, 15, 25. 

Y. 

Tear, Accounts of each, to be kept distinct, 3. 

Year, receipts in one, incurred in a previous, how entered in Cash Book 

and General Ledger, note (fi), p. 6 ; the like, payments, note (</), 

p. 7. 
Years, Bills of Costs incurred in two, how debited in General Ledger, 

note (c), p. 20. 
Years, subsequent of partnership, what Accounts necessary to be reopened 

in General Ledger, 26. 

the end. 
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NOTICE. 



This work, designed as a compendium of the whole of the Duties 
of Magistrates out of Quarter Sessions, upon a new and thoroughly 
practical arrangement of the subjects, is indispensable as a Guide in 
Magisterial Practice. 

A first and large impression having been rapidly disposed of, the 
present entire new and enlarged edition, which has been called for by 
the Magistracy and the Legal Profession, in consequence of the 
extensive alterations and improvements made by the Administration 
of Justice (or Jervis's) Acts, 11 & 12 Vict. cc. 42, 43, 44, which 
consolidate the practice relative to Summary Convictions and Orders, 
Indictable Offences, and the protection of Justices from vexatious 
actions for acts done by them in execution of their office, has been 
adapted throughout to the altered state of the law, and contains all 
the necessary Forms, with Practical Observations and Copious Notes, 
the whole being brought down to the time of going to press. It was 
found impossible, without destroying the utility of the work, to adapt 
the first edition to those alterations by means of a Supplement, as 
was suggested by a few Magistrates. 

An idea of the merits of the work and its utility to Magistrates 
acting individually or at Petty Sessions, as well as to their Clerks 
and Practising Solicitors, more especially when called upon suddenly 
to act, or in the bustle of a court, as a work of instant and accurate 
reference to all the legal requirements of the numerous offences and 
matters within the jurisdiction of Justices of the Peace, may be formed 
from the following " Opinions of the Press," upon the first and pre- 
sent edition, and the fact that in it is compressed, and to be seen at a 
view, the practical portion of " Burn's Justice of the Peace 
AND Parish Officer," published in six very thick 8vo. volumes. 

In addition to those recorded opinions, the Author has the satis- 
faction of having received numerous written acknowledgments to the 
same effect from acting Magistrates of England and Wales, and the 
Legal Profession, many of whom favoured him with valuable sugges- 
tions, which have been adopted in the present edition. He will, 
nevertheless, be glad to receive any further hints of improvements or 
additions to the work, for any future impression, or as addenda thereto, 
which may be called for, in order to make it still more worthy of those 
for whose assistance and use the laborious task of compiling it was 
especially undertaken. 
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OPINIONS OF THE PRESS 

UPON THB FIRflT BDITIOlf . 



*' A WORK which bean evident traces of great labour an^ aocu r ate rcwMEch. The 
focility of reference and a copious index contribute in no smaU degree to make 
this book a valuable contribution to those useful and practical compilations which 
are in daily use for the purposes of the profession and magistrates." — Law Maga" 
tine, February, 1848. 

** A work of vast labour and research, thoroughly practical, and of value propor- 
tioned to the eare bestowed upon it. * * * A volume which will be of incalaiiahlf 
service in the justice-room to clerks, and in the office to practitioners." — Lam Tlmm, 
February 5th, 1848. 

** This work cannot fail to be useful to magistrates, and all engaged in the bosi- 
nese which comes before them." — Legal Ohterver, April, 1848. 

** Thirteen Hundred Offences ! Are there so many in the catalogue of human 
indiscretions, follies, vices and crimes ? Truly there are, and punishable by hnr, 
as is demonstrated by our very able and intelligent assistant deck, e e e e 
The forms of proceedings, limitations of time, costs, and, in sh<Hrt, every pact (rf 
practice, are so clearly laid down, admirably arranged, copiously indexed and 
tabularly explained in this volume, that we would say of it, that no person seated 
on the bench in any capacity beneath the higher courts should sit there without 
having it by its side. It must be similarly usefid to all solicitors." — Literary GatetUf 
March 11th, 1848. 

" The present book, with which Mr. Oke has fiivoured the public, is one which 
performs the promise incUcated in the title-page, and the proposal with which he 
sets out, * * and also seems to us of sufficient calibre and value to entitle Mr. Oke 
to the merit of having produced a standard and meritorious work of reference, 
alike useful to the legislative body, the magistracy, the legal profession and the 
public at large. Indeed, looking at the result of Mr. Oke's labours, for which his 
education and avocations have evidently well qualified him, we most oMiliaUy 
recommend this practical and useful compendium to the notice of our readers." — 
JerroU'i Weekly Newi, April 8th, 1848. 

** Great care and labour have evidently been bestowed upon the work, a» it is 
both lucid and correct, and will prove a most valuable work to all persons con- 
nected with magistrates' business, not alone for the clearness and conciseness of the 
Sjrnoptical arrangements, but also for the introductory observations on magisterial 
practice, and the concluding epitome of special sessions practice, which are vevy 
ably treated upon."— B«//*i New Weekly Metaenger, February 18th, 1848. 

" A very elaborate and able, but succinct Synopsis, as it is most properly termed, 
which must be really invaluable to justices and their clerks, for whose use it is 
especially compiled. • • • This book certainly supplies, in a most intelligible 
and complete form, a most important desideratum among all who have to do with 
administering criminal justice at petty sessions, or, individually, in their magisterial 
capacity."— Jo/tn Bull, March 18th, 1848. 



Opinions of the Prea upon the FIRST EDITION. 

** We highly approve of the general plan of this unpretending volume. It is a 
compilation calculated to prove of the greatest practical utility, not only to the 
general practitioner in the courts of minor and more circumscrihed jurisdiction, 
but may be referred to with advantage on many important points by those who 
practise in the higher walks of the profession."-— <$«.»• 

** For some we^u past we have been wishing to bring this book prominently 
under the notice of our readers, but the fates appeared to have conspired to pre* 
vent us d<Hng so ; a matter of no small regret to ourselves, and of no trifling dis- 
advantage to those who might otherwise by this time have had a pretty intimate 
acquaintance with the value of ^e work. * * The work may fairly challenge 
competition with any book of its class as to the utility and extent of its contents, 
and the manner in which they are made available fDr the purposes to which they 
are to be applied. The great object was to compress a mass of law into the smallest 
possible compass ; to give facts, not reasons ; to enable the eye at a glance to ascer* 
tain the law on any particular point, and to leave the mind to argue upon the reasons 
on which that law was founded, according to the taste and inclination of the inquirer. 
That that has been very successfuUy ac(x>mplished, will be evident from the slight 
sketch we now proceed to give of the contents of the book. • # • Take it 
altogether, we hesitate not to say, that the work will be found one of the most useful 
of its class that has yet been produced ; and we venture to predict that in no very 
long time scarcely a justice or his clerk will think himself sa£e without it."-r-Jitfitc# 
of the Peace, March 18th, 1848. 

" The unlearned reader, when first looking over the title-page of this book, may 
well be startled. Can it be true, that in addition to indictable offences and ofiences 
only punishable by inlbrmation, there are still 1300 acts of ordinary life in respect 
of which the summary jurisdiction of the justices exists, and for any one of which 
a fine of some sort, and fcnr most of which imprisonment, may be ordered. Cobbett 
talked of a " frarest of masts" to be seen from London Bridge ; here is a forest of 
penalties, not to be seen from any particular spot, but, like an ambulating wood 
of Dunsinane, accompanying a man as it were in his daily walks, moving with him, 
surrounding him, obstructing him wherever he goes. * * Such, however, as the 
law is, it requires to be known, and Mr. Oke has done a real service as well to the 
public as to the profession, to the persons liable to be charged with offences as wdl 
as to the justices deciding on them, by the publication of a work which renders 
the multiplied provisions of statutes on these numerous ofiences easy of relsrence. 
* * It is a kind of manual with which it would be well for every justice in the 
kingdom to make himself acquainted. * * The work is eminently practical, 
and the manner of its execution attestisits origin." — Morning Chroniele, March 10th, 
1848. 

" It is exceedingly well arranged. * * We have no hesitation in saying that 
this most useful volume will be found as essential to the magisterial bench as the 
ledger is to the counting-house of the merchant and h&nker,"-^BeU*s Weekly Mes- 
unger, March 11th, 1848. 

** This is a most useful work to the magistrate and solicitor. To the magistrate's 
clerk we should conceive it to be indispensable. * * The whole work is most 
creditable to Mr. Oke's industry and talent"— Ca«6nUS^« Ckronick, February 12th, 
1848. 
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OPINIONS OF THE PRE88 UPON THE SECOND EDITION. . 



** Every endeavour has evidently been made by the author to make this edition 
complete, and in this we think he has succeeded. We may safely say the work 
will well maintain its character for practical utility.*' — Law Magazine, Feb. 1849. 

<< We had occasion to speak very highly of this laboriously written work when it 
jBrst appeared, only a few months ago. Such has been its success, that the author 
has been already called upon for a second edition, and he has taken the opportunity 
to introduce the recent statutes and decisions, so as to make it still more worthy of 
the favour it has found from those who are most competent to form a judgment of 
its value.*' — Law Times, December 30th, 1848. 

** This Synopsis is well arranged, and will be of great use in the execution of the 
new acts relating to the administration of justice at sessions." — Legal Obterver, 
January 13th, 1849. 

** Of such a work as this all we can say is, that it ought to be in the hand of 
every magistrate in the empire. It is the most practical, complete, and well- 
arranged guide we have seen to the very difficult and important business of justices 
of the peace, as settled by the latest acts of parliament ; and has every imaginable 
form and practical advice, which any possible case that can come before them may 
require for adjudication. It is truly a book for the bench, and all who are con- 
nected with it" — Literary Gazette, January 27th, 1849. 

** We have already noticed the^rst edition of this creditable and laborious work, 
which answers its proposal of forming an entire compendium of the duties of 
magistrates out of sessions. * * Uniformity of practice in every branch of the law 
is always a great furtherance of justice ; and we are happy to see that a well- 
arranged digest of this branch of the law, so important, and yet so scattered, has 
been made practically useful by the preface, notes, references and remarks which 
precede and accompany each part or division of this useful volume. Having on a 
previous occasion, scarcely more than six months since, carefully reviewed the ^rsf 
edition, we need not repeat our eulogium or allude further to the merits of a per- 
formance that has combined facility of reference with extraordinarily clear instruc- 
tions upon the practice of the law before justices of the peace." — Jerrold^s WeMy 
News, January 13th, 1849. 

** Mr. Oke has so much amplified and improved upon the first edition, that it 
has now sprung into a goodly sized tome. * * It is due to the compiler to say that 
the work bears the strongest evidence of the extreme accuracy and care that cha- 
racterized the first edition, whilst the very enlarged and copious index to the 
present edition is a material improvement in the work ; and it altogether forms 
one of those ready and convenient manuals that are invaluable in the justice room, 
where a quick, correct, and concise view of a case is so constantly required." — 
Beil's New Weekly Messenger, December 31st, 1848. 

** The tabular form adopted by the author has enabled him to compress an im- 
mense mass of information into a comparatively small space ; and thus to furnish 
to magistrates a work of reference at once comprehensive and compendious, to 
which they may have recourse in the performance of their duty. A copious index 
at the end affords additional facilities for the use of a volume by which Mr. Oke 
has entitled himself to the grateful acknowledgments both of justices and the 
public at large."— Jofcn Bull, March 17th, 1849. 
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Opiniong of the Press ujxm the SECOND EDITION. 

" We are happy to find that a second edition has just issued from the press, 
** enlarged and improved " according to technical phraseology. These are not 
mere words of form in the present instance ; the work is indeed really enlarged, and 
very substantially improved in many important particulars. * * On the whole we' 
look upon Mr. Oke's hook as a work of great practical utility. The industry and 
labour devoted to its revision is deserving of the highest commendation. It will 
prove a cheap, concise and accurate book of reference, not only for the general 
practitioner and magistrate (to whom it will be indispensable), but also to the 
private gentleman. The manner in which it has been brought out is highly 
creditable to the publisher." — Sun, 29th December, 1848. 

** Mr. Oke is fully qualified, as well by his legal knowledge as by his long ex- 
perience, for the important task which he has thus assig^ned to himself ; and he 
has carried out his desigpi with great skill and effect. * * That the book has 
already achieved a high reputation, is evident from the fact that a large impression 
of the first edition has been disposed of in six months ; and we need only add our 
opinion that, as a compendium of magisterial law, Mr. Oke*s ** Synopsis ** must be 
invaluable, as well to the country gentleman as to solicitors practising at benches 
of justices." — St. Jameses ChronicUf January 16th, 1849. 

** This is a new and improved edition of a work of very great practical value, * * 
for it is in fact, as well as in profession, a general view of the whole field of magis- 
terial duty. Of the general importance of such a work it would as superfluous to 
speak as of the convenience it must afford to the body for whose particular use it 
is compiled. * * We will only add, therefore, that as comprising the recent im- 
portant alterations in the law effected by Jervis's Acts, the present edition is pro 
tanto more valuable than the preceding one ; and that in publishing it we think 
Mr. Oke, who describe himself as " Assistant Clerk to the Newmarket Benches of 
Justices, Cambridgeshire and Suffolk," has proved himself a most efficient assistant 
to every bench of justices in the kingdom." — Morning Herald, January 2nd, 1849. 

** The fact that, in little more than a twelvemonth, this work has reached a 
second edition, is the best proof of its utility, and advantage has been taken of the 
demand for a new edition, to introduce the recent statutes and decisions. The design 
is a very complete one. * * We have seldom seen so comprehensive a work ; and 
the favour with which it has been received by those most competent to form an 
opinion, proves that it must have been found both trustworthy and useful in 
practice."— The MagutraU, January 1st, 1849. 

** It is, so far as regards legal practice, a complete guide to the duties of magis- 
trates out of sessions. • • From its obvious utility, and the great care taken to 
render it exact and comprehensive, it will most likely become the text book of 
justices of the peace. Nowhere will tiiey find the same amount of instruction on 
their duties and jurisdiction so compactiy placed before them." — Britannia, January 

27th, 1849. 

" To magistrates the work will prove of very great value, affording as it does a 
ready means of obtaining the necessary information on many points of doubt and 
difficulty that may arise during the discharge of their official duties."— Sunday 

Times, March 11th, 1849. 

** It is superfluous to praise or recommend a book whose evident usefulness and 
value made it immediately and universally known and approved ; and we should 
scarcely have thought it necessary to notice it at all, except to express our satis- 



8 Oke's KaflTtotertal Syiiopsls- 

•Oprnum of the Ptm upon the 5EC0VD EDITION. 

faction, that a booik whose yalae is so well appreciated, is tlie work of a townsmaiu 
* * Hie arrangement has been very ftJly and satisfactorily brought out. The 
modes of proceeding are folly and clearly explained, and the synopsis of olfimces Is 
at once complete and satisfactory. From professional gentlemen we bare receiyed 
the most fevoorable opinions, to the extent of regarding it as indispensable -as a 
gtride in magistrates' practice ; and it does not re^piire a professional judgment to 
discover that the. praise it has received is well deserved. Mr. Oke has shown a ftA 
acquaintance with his snbject, and that comprehensive grasp of mind essential ts 
the hicid order whidi such an extennve and complicated field required. The 
arrangement is so clear, and the indexes so well drawn up, that the reader ean tim 
in a moment to any -subject, and find the whole laid before )aaL,**-^CommaU OmxetUf 
March 9th, 1849. 

^ The original value of the work is considerably enhanced. Ft is, in iuct, -so 
dlcfveity arranged, that henceforth it will not only serve the puiposes for whieh 9l 
was originally designed, but wiH cause it io be considered as a #tandard of 4he 
highest authority and practice." — BelVs Weekhf Mettenger, March 24th, 1849. 

** Its greatest fSeatnre is its arrangement in a tabultf fenn. The som and sab* 
stance of bulky acts of parliament, scstttered here and there over the vast extent of 
our statute-book, are compressed into « few lines ; such provisions in them as are 
analogous are brought together by a simple and effective classificadon, and die 
tvliole contents are rendered easily discoverable by a c<^ious index. By practical 
men of every class, whether those who are called upon to set the law in motion 
against offenders, or those wbose duty it is to assess the penalty, it will be liNBBd a 
very useful manuaL And it is worthy of the attention of that c><her class of ex- 
cellent men who are striving, in the face of many difficulties and 4isoou«agementB» 
to simplify our law, and bring it into more complete accoi>da«ce witlithe wants and 
common sense of the community. The application of the tabular mode of anVmgea> 
ment to legal subjects is not new, but we do not recollect to have seen it appMed 
before on so large a scale, or in so satisfactory a tnanner. 4Simplidty has IbA^en 
arrived at in this volume, by throwing together things which have several 
features, but differ in minute particulars. This is a sound principle of 
and if we are not mistaken, may be applied with advantage to many odier siAgacai 
of law besides ^ose which are comprehended in the woik before ns.^' — GmiUmum'e 
H^agaiine, Axnril, 1849. 

" Every legal practitioner must have felt the importance of a conqpendiow guide 
to the law and method of procedure, when promptness of action or decision is -re- 
quired ; and some of our most valuable legal works are necessarily defective in diat 
particular. Every work giving full information must of necessity require some 
time before the particular point wanted, pei^haps a very small one, caniie-bit upooi 
and there such a Synopsis as Mr. Oke's must be an important adjunct to the moife 
voluminous works of reference on the Magistrate's Table. * * We must sajTi 'Auft 
not only will magistrates and professional men concerned in the administration of 
criminal law 'find Mr. Oke's work of great practical service, but it farms one of die 
belt compendiums on the subject for general reference with which we are acquainted." 
— Da% Nnotf June 9th, 1849. 

** We think highly of Mr. Oke's book. * * With it and any short epitome of the 
law of evidence, no gentleman need hesitate to undertake the duties of a justice of 
the peace, nor be afraid of discharging those duties to the SdH satisfiiotion of his 
conscience."— Camfrri((g« ChronicUt 19th May, 1849. 
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Oke'i Mag^Uterial Fomralist* 

8vo., 21s. cloth, 

The MAGISTERIAL FORMULIST, being a Complete Col- 
lection of Magisterial Forms and Precedents for practical use in all Matters 
ont of Quarter Sessions, adapted to the Outlines of Forms in Jervis's Acts, 
11 & 12 Vict. cc. 42, 43, with an Introduction, Explanatory Directions, 
Variations and Notes brought down to 12 & 13 Vict. By Gborgb C. Oke, 
Author of *' The Magisterial Synopsis" 

*»* The above Work is intended as a Companion to " Oke'* Maaisierial Synopnt^*' and may 
be used with that or other Books of Magisterial Practice. 

Questions on Ayckbonm'i Chancery Practice* 

12mo., 6<. boards, 

QUESTIONS for LAW STUDENTS on the THIRD 
EDITION of AYCKBOURN'S NEW CHANCERY PRACTICE. 
By John Swithinbank, Solicitor in Chancery. 

Pnllinf^i Iaw of Joint Stock Companies' Accounts* 

12mo., 3s. Qd. boards. 

The LAW of JOINT STOCK COMPANIES' ACCOUNTS, 

and the Regulations for their Adjustment in Proceedings at Common Law. 
in Equity and Bankruptcy^ and under the Winding-up Acts of 1848 and 
1849, intended as an Accompaniment to the ^'Law ot Mercantile Accounts.'^ 
By AxBXANDBR PuLLiNG, Esq., of the Inner Temple, Barrister at Law. 

Oke's Solicitors' Book-Keeping. 

8vo., 5s. cloth, 

AN IMPROVED SYSTEM of SOLICITORS' BOOK- 
KEEPING, with Forms of the several Books, a Practical Exemplification 
of their Working, and Division of Profits and Losses in Cases of Part- 
nership; Directions for Posting, Balancing, &c. By Geobgb C. Oks, 
Author of '^ The Magisterial Synopsis.'* 

" Mr. Oke has rendered great wrriee to the professioo in eompflinr the above admirably anranse4 
work. The ralae and nsetsntjf of such a work as this to S«ilicitors is obrioos, and we predict for it 
a speedy stle.*'— il«v Magaxitu. 

" This is a rery derer and extremely usefal treatise. Sach a work is of the highest value to 
SoUcitors."-JU0niti(i HtrmU. 

*' To the Practitiooer we would reco&mcnd its purchase, and if he will follow out iu instructions, 
he will, we are sure, alwurs consider diat the tnflinff cost of the book was the best money he ever 
laid ouc."-i>r«/ PrmetuZntr, 

•«• Sets of SOLICITORS' ACCOUNT BOOKS, prepared iqpon Mr. Ou't 

Plan, with the proper Headings, &c, and of various degrees of thickness^ 

may be obtained of the Publisher. 
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Bfr« Serjeant Stephen's New CommeBtaries. 

8BCOND EDITION. 

Four Voh. 8yu., Four Guineas, cloth, 
(dedicated, bt permission, to her majesty the qubee.) 

NEW COMMENTARIES on the LAWS OF ENGLAND, 

ill which are interwoyen, under a new and original arrangement of the 
general subject, all snch ptuls of the work of BLACKSTONE as are ap- 
plicable to the present times; together with full but compendious expositions 
of the modem improvementB of the law ; the original and adopted materials 
being throughout the work typographically distinguished firom eaeh other. 
By HENRY JOHN STEPHEN, Seijeant at Law. Second EDmoir. 
Prepared for the Press by James Stephen, Esq., Barrister at Law. 

" The correction of the Work in reference to the new Statutes and Cata and the 
revision of the press in general, have been confided by the Author to his San; 
his own retirement from professional practice, and the transfer of his attention 
to official duties, rendering him less competent than formerly to labours of that 
description. But the sheets have been invariably laid before him during the progress 
of the printing, and he feels himself able to vouch for their accuracy,^ — Extract 
from the Author's Advertisement to the present Edition. 

" Taking the book" (Stephen) " as a whole it is the best commentary on a great 
subject we ever read. Whatever in the former book" (Blackstone) << was important 
is fully retained and further explained, — what was immaterial is passed by, — what 
was confused and intricate is made plain, —what was illogical is reduced to reason, 
— and what was chaotic to order. The student will reap a rich harvest of know- 
ledge from these volumes ; we recommend every member of the profession, be he 
young or old in it, to read them." — Law Magazine, 

^ This work, now that it has been carried out to the fullest extent, and all the 
volunKS been simultaneously put forth to the world in one entire edition (itself 
considerably altered by correction and revision from the first), challenges compari- 
son not only with what may be termed < other editions of Blackstone,' but with 
Blackstone itself."— TA« Timet, 

" We must frankly say, preferring upon the whole Serjeant Stephen's writing to 
Blackstone' 8, that we think the book before us a somewhat l>etter book than Black- 
stone's would have been, could that learned judge have survived, with his likings 
and dislikings, to write in our day. It is a monument of conscientious labour, of 
diligent and scrupulous care, and of acute professional learning, with a wider scope 
and range than is common in Westminster Hall." — The Examiner, 

** We are proud to recognize the merits of a performance which we think will 
redound to the credit of the authors, while it is eminently calculated to accomplish 
a destiny which has been hitherto denied to all new < Blackstones* —that, namely, 
of superseding the old one," — The Morning Chronicle, 

** The attempt, we repeat, has been eminently and deservedly successful : for 
Seijeant Stephen has produced a work which need not fear any comparison which 
can be made between it and its predecessor (Blackstone's Commentaries), either 
with respect to style, learning, or general accuracy ; whilst, we are bound to say, in 
the philosophical arrangement of the general subject it is decidedly superior." — 
The morning Post, 
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QnestionB on Mr. Serjeant Stephen's New Commentaries. 

8vo., lOf. 6d. cloth. 

QUESTIONS for LAW STUDENTS on the SECOND 

EDITION of Mr. SERJEANT STEPHEN'S NEW COMMENTARIES 

on the LAWS of ENGLAND. By Jambs Stephen, Esq., of the Middle 

Temple, Barrister at Law. 

*' We have already strongly recommended Mr. Serjeant Stephen's Commentaries. 
To students who have an earnest desire of reaping the store of learning to be found 
there, these Questions, which are neatly put and very carefully framed, will be in- 
valuable." — Law Magazine. 

Oke's Magisterial Synopsis.— Second Edition. 

8vo., 18<. cloth. 

THE MAGISTERIAL SYNOPSIS; comprising Summary 
Convictions, the Offences, Penalties, &c., and the Stages of Procedure, 
tahularlif arranged; Indictable Offences, where each is Triable, as to Bail, 
Costs, &c.; and all other Proceedings before Justices out of Sessions, 
adapted throughout to the Law as consolidated and enacted by the Admi- 
nistration of Justice (or Jervis's) Acts, 11 & 12 Vict. cc. 42, 43, 44, with 
Forms, Copious Notes and Practical Observations, &c. Second Edition, 
enlarged and improved. By George C. Oke, Assistant Clerk to the New- 
market Benches of Justices, Cambridgeshire and Suffolk. 

'* Every endeavour has evidently been made by the author to make this edition 
complete, and in this we think he has succeeded. We may safely say the work 
will well maintain its character for practical utility." — Law Magazine. 

" This is a new and improved edition of a work of very great practical value, 
for it is in fact as well as in profession a complete view of the whole magisterial 
duty." — Morning Herald. 

" From its obvious utility, and the great care taken to render it exact and com- 
prehensive, it will most likely become the text-book of Justices of the Peace. 
Nowhere wilLthey find the same amount of instruction on their duties and juris- 
diction so compactly placed before them." — Britannia. 



Scriyen on Copyholds.— Fonrth Edition. 

2 vols, royal 8vo. £2 : 10<. boards. 

A TREATISE on COPYHOLD, CUSTOMARY FREE- 
HOLD, and ANCIENT DEMESNE TENURE ; with the Jurisdiction 
of Courts Baron and Courts Leet ; also an Appendix containing Rules for 
holding Customary Courts, Courts Baron and Courts Leet, Forms of Court 
Rolls, Deputations, and Copyhold Assurances, and Extracts from the rela- 
tive Acts of Parliament. By John Scbiven, Serjeant at Law. The 
FouBTR Edition, embracing all the authorities to the present period^ by 
Henry Stalman, Esq. of the Inner Temple, Barrister at Law. 

« This Treatise is one of great practical utility, not a little enhanced by the 
care, industry and ability with which the present Editor, Mr. Stalman, has enriched 
and enlarged the original work" — Law Magazine. 

" This IS a careful revision of a very valuable standard work.**^ Legal Observer. 

** Mr. Stalman, the editor of the present edition, has effected considerable im- 
provements by the application of great industry guided by sound judgment." — 
Law Timei. 
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CMbb's PMcedents in Couwtijtm/dsi^.'^mxd B dt t ton. 

2 thick vols, royal 8vo. £Z boards. 

A COMPLETE SERIES of PRECEDENTS IN CON- 
VEYANCING and of COMMON and COMMERCIAL FORMS, in 
Alphabetical Order, adapted to the Present State of the Law and Practice 
of Conveyancing, with copious Prefaces, Observations, and Practical Notes 
on the several Deeds. To which are added the late Real Property Acts, 
with Notes, and the Decisions thereon. Tub Thibd Editiok, revised and 
greatiy enlarged. By Georgb Crabb, Esq. of the Inner Temple, Bar- 
rister at Law. 

*^* Thi$ Warky whkh embraces both ike Principlti ami Practice cf Convey- 
anting, contains likewise every description qf Instrument wanted for Commercial 
purposes, 

** Crabb's Precedents are already well known to the profession. Two editions 
have been exhausted in a very short period, a decisive proof of the estimation in 
which they are held, and how useful and satisfactory they have been found in 
practice. The Third Edition, just published, presents a multitude of improve- 
ments, giving to it almost the value of a new work. The original design has been 
largrely extended both in number of precedents and prefatory matter. The Trans- 
fer of Property Act has received due attention, and it has been enriched with ample 
and learned notes. The work thus improved, is indeed something more than a 
mere collection of precedents : it is an able treatise on the Law of Real Property, 
illustrated by examples ; and as such may be read with advantage by the student, 
as well as consulted by the practitioner." — Law Times, 



Coote's Ecdeiiastical Ptactiee. 

1 thick vol. 8vo. R 8«. boards. 

The PRACTICE of the ECCLESIASTICAL COURTS, with 
Forms and Tables of Costs. By Hbnrt Charlbs Cootb, Proctor in 
Doctors' Commons, &c. 

*< The excellent arrangement of the ample materials which he had at command 
is one of its greatest merits, especially as a work of reference." — Law Mn^stiM. 

<< Ecclesiastical Practice is now for the first time made the subject of a finrmal 
and elaborate treatise, and it has remained for Mr. Coote, by a combination of 
industry and experience, to g^ve to the profession a work which has long been 
wanted, but which so few are competent to supply." — Law TiiMS, 



Browne on Actions at Law* 

8vo. 16s. boards. 

A PRACTICAL TREATISE on ACTIONS AT LAW; 

embracing the subjects of Notice of Action \ Limitation of Actions ; neces- 
sary Parties to and proper Forms of Action, the consequence of mistake 
therein \ and the Law of Costs with reference to Damages. By Rowland 
Jay Bbownb, Esq. of Lincoln's Inn, Special Pleader. 

*' The most copious and most recent information is furnished upon every subject 
of which he proposes to treat, and the work, which is eminentiy useful to Common 
Law practitioners in all situations, is indispensable at Nisi Prius." — Times, 
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A^ekboum's New dmiKcery Ptactiee.— THiird EdItloB* 

12mo., I6t, boards, 

THE NEW CHANCERY PRACTICE ; comprising all the 
Alterations effected by the RECENT ORDERS AND STATUTES; 
with Practical Directions, a Copious Selection of Modem Cases, and an 
APPENDIX OF FORMS. By Hubbrt Ayckbourn. Third Edi- 
tion, enlarged and carefully revised. By Thomas H. Atokbourn, Esq. 
of the Middle Temple, Barrister at Law, and Hubbrt Atckbourn. 

'* That which Archbold is to Common Law Practice Ayckbourn is to that of 
Chancery. The one work is quite as indispensable as the other. The present 
edition of Ayckbourn is a decided improvement on the former one."— Law Magasine, 

** In the new edition, which has almost doubled its original size, Mr. Ayckbourn 
has collected the decisions upon the New Orders with his accustomed care, and the 
work is now the completest Handbook of Chancery Practice which the profession 
possesses." — Law Times. 

SWITHINBANK'S QUESTIONS far LAW STUDENTS on the 
THIRD EDITION of AYCKBOURN'S NEW CHANCERY 
PRACTICE may be had, done up together with tfutt Work, in 1 vol. 21«. 
boardi. 

PnlUng's Law of Mercantile Aeeounts. 

12mo. 9s. boards. 

A PRACTICAL COMPENDIUM of the LAW and USAGE 
of MERCANTILE ACCOUNTS : describing the various Rules of Law 
affecting them, the ordinary Mode in which they are entered in Account 
Books, and the various Forms of Proceeding, and Rules of Pleading, and 
Evidence for their Investigation, at Common Law, in Equity, Bankruptcy 
and Insolvency, or by Arbitration. With a SUPPLEMENT, containing 
the Law of Joint Stock Companies' Accounts, and the Legal Regulations 
for their Adjustment under the Winding-up Acts of 1848 and 1849. By 
Albxandbr Pulling, Esq. of the Inner Temple, Barrister at Law. 

" Within a small compass it combines all the rules of law regarding accounts, 
with the practice of Merchants as to the mode of entering them in books." — Law 
Magagine. 

** Mr. Pulling' s volume recommends itself to the profession by the excellence 
of the arrangement, the diligence with which the law has been collected firom so 
many scattered sources, and the perspicuous manner in which the author expresses 
himself." — Law Times. 



Diddnson's Quarter Sessions Practice.— Siztli Edition. 

1 very thick Volume, Svo. £1 : I6s. boards. 

DICKINSON'S GUIDE to the QUARTER SESSIONS 
and other SESSIONS of the PEACE. By Thomas Noon Talpourd, 
Seijeant at Law. Thb Sixth Edition, revised and corrected, with great 
Additions. By R. P. Ttrwhitt, Esq. of the Middle Temple, Barrister at 
Law. 
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Blontaga and Ayrton's Bankrupt Iaw.— Second Edition. 

2 closely printed volumes, Svo., 

MONTAGU and AYRTON'S LAW and PRACTICE in 
BANKRUPTCY, as altered by the Recent Statutes, Orders, and Deci- 
sions; containing Forms, Precedents, and Practical Directions in Bank- 
ruptcy, with New Tables of Costs, &c. &c. Thb Sbcond Edition. By 
John Herbebt Kob, Esq. one of Her Majesty's Counsel, and Samuel 
Miller, Esq. Barrister at Law. 

*' We are glad to find that a New Edition has been confided to the able pens 
and careful superintendence of Mr. Koe and Mr. Miller. They have produced a 
complete, accurate, and comprehensive statement, both of the Law and Practice, 
and great pains and labour have evidently been bestowed." — T^goi Ob$erver. 

%* A SUPPLEMENT to the above Work i$ in preparation, including the 
New Bankruptcy Consolidation Act, 1849-50, arul all the Alterations to 
the latest period. 

Davia's Manual of Evidence in the County Conrts. 

12mo. St, boards. 

A MANUAL of the LAW of EVIDENCE on the TRIAL 
of ACTIONS and OTHER PROCEEDINGS in the NEW COUNTY 
COURTS. By James Edward Davis, Esq., of the Middle Temple, 
Barrister at Law. 

** It appears to be a useful and well-arranged manual.** — Law Magazine. 

** A volume like the present appeared to be requisite in lieu of the ponderous 
works of Selwyn, Starkie, and Phillips. In this * Hand-Book for the County 
Courts ' the materials have been well-arranged and concisely stated, and we doubt 
not it will be found a very useful book for the practitioner." — Legal Observer, 

** We have examined the work and can speak of it in terms of approval ; every 
page of it testifies that the author has industriously applied himself to compress, 
within a small compass, as much information as possible." — County Courts Chronicle, 



Joint Stock Companies Registration Act. 

18mo. 3s. 6d, boards. 

An ACT (7 & 8 Vict. c. 110,) for the REGISTRATION, 
INCORPORATION and REGULATION of JOINT STOCK COM- 
PANIES ; with Preface and Index, by James Bubchell, Esq. and an 
Analysis, by Chablbs Rann Kennedy, Esq. Barrister at Law. 

I.eigh»s NUi Prins. 

2 vols. 8vo. £2 : Ss, boards . 

An ABRIDGMENT of the LAW of NISI PRIUS. By 

P. B. Leigh, Esq. Barrister at Law. Author of '^ A Treatise on the Poor 

Laws," &c. 

** It enters with a very laborious minuteness into the details of those branches 
of the law of which it treats, and deserves great praise for the industry with which 
the cases are collected, and the accuracy evinced in the abstract of them. The 
cases on the New Rules, and on the modem law in general, are very carefully 
collected, and the Work altogether is a very practical and a very useful Book." — 
Jurist, 
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Ommlng on Tolls* 

8yo. 9s. boards. 

A PRACTICAL TREATISE on the LAW of TOLLS ; and 

therein of Tolls Thorough and Traverse ; Fair and Market Tolls ; Canal^ 
Ferry, Port and Harbour Tolls; Turnpike Tolls j Rateability of Tolls; 
Exemption from Tolls ; Remedies and Eyidence in Actions for Tolls. By 
Fbbderick Gunning, Esq. of Lincoln's Inn, Barrister at Law. 



Chance on Powers. 

2 vols, royal 8vo. £2 : St. boards. 

A TREATISE on POWERS, with SUPPLEMENT, con- 
taining the New Enactments and Cases down to 1841. By Henry 
Chance, Esq. Barrister at Law. 

*0* The Supplement may he had separately^ price Qs. boards. 



Bennet's Practice in the Blasters' OflELce. 

8yo. 14s. boards. 

A PRACTICAL TREATISE on the NATURE of the various 
PROCEEDINGS in the MASTERS' OFFICE in tlie COURT of 
CHANCERY, with Directions for carrying the most usual References to a 
a Master into Effect : to which are added, Observations' illustrative of the 
Practice in the Office of the Accountant-General, with an Appendix con- 
taining numerous Precedents of the different Proceedings, taken from actual 
Practice. Also a Supplement, including the Provisions of the Act 3 & 4 
Will. 4, c. 94, and the Orders of the Court of Chancery founded thereon^ 
with the New Table of Fees. By W. H. Bbnnbt, Esq. of Lincoln's Inn, 
Barrister at Law. 

Cooke's Iiuiolyent Practice.— Seeoitd Editloiu 

8vo. 16<. boards. 

A TREATISE upon the LAW and PRACTICE of the COURT 
for RELIEF of INSOLVENT DEBTORS ; with an Appendix, contain- 
ing all the Acts of Parliament, Rules of Court, Forms, Tables of Costs, &c 
Thb Second Edition, much enlarged. By Edwabd Cooke, Esq. Bar- 
rister at Law. 

Hale's Common Iaw. 

Royal 8vo. £1 : 10<. boards. 

The HISTORY of the COMMON LAW of ENGLAND, and 

an Analysis of the Civil Part of the Law; hy Sir Matthew Hale. The 
Sixth Edition, with Additional Notes and References, and some Account 
of the Life of the Author. By Chables Runnington, Serjeant at Law. 



RoUnMm's GmTeUdad* 

8vo. 18«. boards. 

The COMMON LAW of KENT; or the CUSTOMS of 
GAVELKIND. With an Appendix concerning Borongh Englkh. By T. 
Robinson^ Esq. Thb Third Edition, with Notes and RelierenoeB to 
modem Anthorities, by John Wilson, Esq. Barrister at Law. 



Bainbridge on BOnes and BDnerals. 

8yo. 16f. boards. 

A PRACTICAL TREATISE on the LAW of MINES and 

MINERALS; comprising a detailed Account of the respective Rights, 

Interests, Duties, Liabilities, and Remedies of Landowners, Adyenturera^ 

Agents, and Workmen ; and of the Local Customs of Derbyshire, Cornwall, 

and Devon. With an Appendix of Legal Forms, relating to Gbrants, Leases, 

Transfers, Partnerships, and Criminal Proceedings. By William Bain- 

BRIDGB, Esq. Barrister at Law. 

** We may briefly state, that all matters which may be fSurly comprehended under 
the title of the volume, will be found included in its contents, while the number of 
cases cited, and to which immediate reference is made, consist of upwards of 
between 800 and 900, which, in consulting alone, must be a work of immense 
labour." — The Mining Journal, Raiiway and Commercial Gatette. 



Tbe Artieled Clerk's Assistant. 

12mo. 6«. cloth. 

The ARTICLED CLERK'S ASSISTANT; or, GUIDE to 
the EXAMINATION: containing a Series of Questions and Answers 
relative to Real Property, and the Theory and Practice of Ck)nYeyancing. 
By William Gardnob, Esq., and revised by the late Charles Bar* 
TON, Esq. 

Feame's I«egigrapliical Chart of Jjanded Property. 

On a large sheet, 6s. coloured. 

A LEGIGRAPHICAL CHART of LANDED PROPERTY 
in ENGLAND from the time of the Saxons to the present ^ra, displaying 
at one view the Tenures, Mode of Descent, Power and Alienation of Luids 
in England at all times during the same period. By Charles Fsarne, 
Esq. of the Inner Temple, Barrister at Law. 



Codex Legum AngUcananim. 

Royal 8yo. £1 : 4s. boards. 

A DIGEST of PRINCIPLES of ENGLISH LAW; arranged 
in the order of the Code Napoleon, with an Historical Introduction. By 
Gborgb Blaxland, Esq. 
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Iaw Student's Ckdde. 

12mo. 6«. boards. 

The LAW STUDENT'S GUIDE; containing an Historical 
Treatise on each of the Inns of Court, with their Rules and Customs 
respecting Admission, Keeping Terms, Call to the Bar, Chamhers, &c., 
Remarks on the Jurisdiction of the Benchers, Observations on the Study of 
the Law, and other useful Information. By P. B. Leigh, Esq. of Gray's 
Inn, Barrister at Law. 

Farren's Forms of Original Bill* 

2f . 6d, boards. 

The COMMON FORMS and RULES for Drawing an 

ORIGINAL BILL in CHANCERY, as directed by the New Orders of 

Court, and Reported Cases. Carefully collected by G. Fabrbn, Jun. 

Esq. Chancery Barrister. 

** The work has been very carefully compiled, and displa3r8 the industry, re- 
search, and skill in arrangement, for which Mr. Farren is distinguished.'* — Legal 
Observer, 

Chittsr's Commercial Law. 

4 vols, royal 8vo. £6 : 6s. boards. 

A TREATISE on the LAW of COMMERCE and MANU- 
FACTURES, and the Contracts relating thereto ; with an Appendix of Trea- 
ties, Statutes, and Precedents. By Joseph Chittt, Esq. Barrister at Law. 

*«* This work embraces the whole Law of Foreign Commerce and Internal 
Trade, from the most general and extensive provisions to the minutest details of 
private contracts, together with the Forms and Precedents of every kind of legal 
instrument in use or required within the ample range of this department of British 
jurisprudence ; and will be found a valuable acquisition to the learned profession, 
and an important addition to the library of the statesman, the merchant, and the 
manufacturer. 

Kemaedy's Roles of Pleading.— Second Edition. 

12mo. 12j. boards. 

A TREATISE on the NEW RULES of PLEADING. By 
Chables Rann Kennedy, Esq. Barrister at Law. Second Edition, 
with great Additions. 

HertBlet's Commercial Treaties. 

6 vols. 8vo. £5 : 5s, boards. 

A Complete Collection of the TREATIES and CONVEN- 
TIONS, and RECIPROCAL REGULATIONS, at present subsisting 
between GREAT BRITAIN and FOREIGN POWERS, and of the 
Laws, Decrees, and Orders in Council concerning the same, so far as they 
relate to Commerce and Navigation, to the Repression and Abolition of the 
Slave Trade, and to the Privileges and Interests of the Subjects of the 
High Contracting Parties ; compiled from Authentic Documents by Lewis 
Hebtslet, Esq. Librarian and Keeper of the Papers, Foreign Office. 
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Gierke's Admiralty Practice. 

12mo. 7<. 6<i. boards. 

PRAXIS SUPREME CURI^ ADMIRALITATIS Fran- 

cisoi Clbbke. Una cum Indice et Notis; cui adjiciuntnr Articuli Magistri 
Rowghton, ad Officium Admiralitatis Anglise, &c. spectantes^ &c. A New 
Edithriy in Latin and English. 

Gael on Drawing I«egal Initnunents. 

8vo. 10«. cloth. 

A PRACTICAL TREATISE on the ANALOGY between 
LEGAL and GENERAL COMPOSITION^ intended as an Introduction 
to the drawing of Legal Instruments^ Public and Private. By S. H. Gabl, 
Esq. Barrister at Law. 

Blayney on Life Assurance. 

12mo. 7<. boards. 

A PRACTICAL TREATISE on LIFE ASSURANCE; in 

which the Statutes and Judicial Decisions affecting unincorporated Joint 
Stock Companies are briefly considered and explained ; including Remarks 
on the different Systems of Life Assurance Institutions; the Premiums 
charged, and the increased Expectations of Human Life. To which is 
added, a comparative View of the various Systems and Practices of Assn* 
ranee Offices ; with useful and interesting Tables, &c. &c. &c. Second 
Edition. By Frederick Blatnet, Esq. Author of ^^ A Treatise on Life 
Annuities." ^ 

Sewell's Sheriff and Under-sheriff. 

8vo. £1 : Is. boards. 

A TREATISE on the LAW of SHERIFF, with Practical 

Forms and Precedents. By Richard Clarke Sewell, Esq. D.C.L. 

Barrister at Law, Fellow of Magdalen College, Oxford. 

" Mr. Sewell has now prepared a more complete treatise than those we have 
referred to, viz. Impey, Watson, and Atkinson, incorporating therein all the recent 
decisions. Looking over the result of Mr. Sewell's labours, as indicated in the 
volume before us, we believe that not only the statutes, but the various authorities 
and cases, have been very carefully cited." — Legal Observer. 



Municipal Elections. 

12mo. 4<. boards. 

A REPORT of the BREAD STREET WARD SCRUTINY; 

with Introductory Observations, a Copy of the Poll, and a Digest of the 

Evidence, Arguments, and Decisions in each Case. By W. T. Halt, Esq. 

** Mr. Haly's Report is full and complete." — Mrrning Chronicle. 
"He supplies every thing bearing upon the history of this interesting and hard- 
fought contest for civic distinction." — Globe. 
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Mlrebonse on Advowsons. 

8vo. 14<. boards. 

A PRACTICAL TREATISE on the LAW of ADVOW- 
SONS. By John Mibxhouss^ Esq. of Lincoln's Inn^ Burister at Law. 

Polling on the Iaws of laondon*^ Second Edition* 

1 vol. 8vo. 18s. boards. 

A PRACTICAL TREATISE on the LAWS, CUSTOMS, 
USAGES and REGULATIONS of the CITY and PORT of LONDON, 
with Notes of the various Charters, By-Laws, Statutes, and Judicial Deci- 
sions by which they are established. Second Edition, with considerable 
Additions, and a SUPPLEMENT containing the LONDON COR- 
PORATION REFORM ACT, 184d, and the City Election Act, 1726; 
with Introductory Comments, Explanatory Notes, and the Statutes verbatim. 
By Alexander Pulling, Esq. of the Inner Temple, Barrister at Law. 
•«• The SUPPLEMENT may be had separately, price U. 6d. sewed. 



Scriyen's (J.) Copyhold Enfrandiisement Act. 

12mo. 6s. 6d. boards. 

The COPYHOLD and CUSTOMARY TENURE ACT, 

4 & 5 Victoria, c. 85, with Analytical Notes and Index ; also the Forms of 
Agreement as settled by the Commissioners, &c. By John Scriven, Esq. 
Barrister at Law. 



Gardner Peerage Case. 

8vo. 185. extra boards. 

A REPORT of the PROCEEDINGS of the HOUSE of 
LORDS, on the CLAIMS of the BARONY of GARDNER : with an 
Appendix, containing a Collection of Cases illustrative of the Law of Legi- 
timacy. By Denis Lb Mabchant, Esq. Barrister at Law. 

This Work contains the only authentic and detailed Report of the celebrated 
Banbury Case which has yet been published. 



••• 



Iaws of Gaming, Horse-racing, Horses, Arc. 

12mo. 5s. cloth. 

A Treatise on the LAW of GAMING, HORSE-RACING, 
and WAGERS ; with a Full Collection of the Statutes in force in refer- 
ence to those subjects ; together with Practical Forms of Pleadings and 
Indictments, adapted for the General or Professional Reader. By Fbbdebio 
Edwards, Esq. Barrister at Law. 

12mo. 5s. boards. 

The HORSEMAN'S MANUAL ; being a Treatise on Sound- 
ness, the Law of Warranty, and generally the Laws relating to Horses. 
By R. S. Surtees, Esq. 
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Anstey's Pleader's Ghodde. 

12mo. 7f. boards. 

The PLEADER'S GUIDE, a Didactic Poem, in Two Parts ; 

containing Mr. Surrebutter's Poetical Lectures on the Ck)ndnct of a Suit at 
Law, including the Arguments of Counsellor Bother'um and Counsellor 
Bore'um in an Action for Assault and Battery betwixt John-a-Gnll and 
John-a-Gudgeon. By the late John Anstet, Esq. Eighth Edition. 

Mereweiher on the Right to the Seashore^ Arc. 

8vo. 2«. 6d, sewed. 

The SPEECH of Mr. SERJEANT MEREWETHER in the 

COURT of CHANCERY, December 8th, 1849, upon the Claun of the 

Commissioners of the Woods and Forests to the Seashore, ai^i the Soil and 

Bed of Tidal Harbours and Navigable Rivers ; the Nature and Extent of 

the Claim, and its Effect upon such Property. 

** Serjeant Merewether broaches a discovery which will surprise many of our 
readers, viz. that Chief Justice Hale was not the author of the treatise De Jure 
Maritf a doctrine he ingeniously supports." — Law Magaiine. 

Bum on the Marriage and Registration Acta* 

12mo. 6s. 6d, boards. 

The MARRIAGE and REGISTRATION ACTS, 6&7 Will. 4^ 
caps. 85, 86 ; with Instructions, Forms, and Practical Directions, for the Use 
of Officiating Ministers, Superintendent Registrars, Regbtrars. Also a 
Supplement containing the Acts of 1837, viz. 7 Will. 4, c. 1, and 1 Vict, 
c. 22, with Notes and Observations, showing the Alterations made in the 
original Acts, with the New Rules of the Registrar General, up to the 1 Ith 
of July, 1837 ; and a full Index. By John Southebdev Burn, Esq. 
Secretary to the Commitsion. Author of " The History of Parish Registers," 
" The Fleet Registers," &c. 

** Tbis work will be found to contain numerous useful Forms not provided by 
tbe Act, and such directions as cannot fail to ensure a due observance of the pro- 
visions of these Acts. To such parties, in particular, it will prove a valuable 
Vade Mecum." — Times. 

Brown's Chancery Cases by Belt. 

4 vols, royal 8vo. £4 : 16s. boards. 
REPORTS of CASES in the HIGH COURT of CHANCERY, duri^ 
the Times of Lord Chancellor Thurlow and the several Lords Commissioners of the 
Great Seal, and Lord Chancellor Loughborough, from 1778 to 1794, by William 
Brown, Esq. Barrister at Law. The Fifth Edition, with important Correctioiis 
and Additions from the Registrar's Books ; firom the Author's MS. Notes in his 
own Copy, intended for a further Edition ; from various MS. Notes of the higfaest 
authority, by eminent contemporary and dig^fied Members of the Profession ; 
together with Observations from the subsequent Reports on the Cases reported by 

,^r. Brown, and Decisions on the Points of Law to the present Time. By Robert 

CLT, Esq. Barrister at Law. 
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New Reports in Common Pleas. 

SCOTT'S NEW REPORTS in the COURT of COMMON PLEAS 
and in the EXCHEQUER CHAMBER, from Easter Term 1840 to Michaehnas 
Term 1844. 8 vols, royal 8vo. £17 : 14<. 6d. sewed. 

{Thu» Reports are regularly continued by Mestrs, Manning, Granger and Scott,) 

Chancery Reports in Ireland. 

2 vols, royal 8vo. iS2 : 12«. 6d. hoards. 

SCHOALES (J.) and LEFROY'S (T.) REPORTS of CASES argued 
and determined in the HIGH COURT of CHANCERY in IRELAND, during 
the time of Lord Redesdale, from Easter Term 1802 to Easter Term 1806. 

2 vols, royal 8vo. £2 : I9s. 6d. hoards. 

BALL (T.) and BEATTY'S (F.) REPORTS of CASES in the HIGH 
COURT of CHANCERY in IRELAND, during the time of Lord Chancellor 
Manners, containing Cases from Michaelmas Term 1807 to Trinity Term 1814. 

*«* Jn continuation of Messrs, SehoaUs and Lefroy*s Reports, 

Reports in Bankraptcy* 

ROSE'S REPORTS of CASES in BANKRUPTCY, from Easter 1810 to Trinity 

Term 1815. 2 vols, royal 8vo. £2 : 7s. hoards. 
BUCK'S, from Mich. T. 1816 to Mich. T. 1820. Royal 8vo. £1 : 15*. 
GLYN and JAMESON'S, from Mich. T. 1820 to EasterT. 1828. 2 vols. 8vo. £2: 17s. 
MONTAGU and MACARTHUR'S, from Trinity Term 1828 to Michaehnas 

Term 1830. Royal 8vo. £1 : 11«. 6d, hoards. 
MONTAGU'S, from 1831 to 1832. Royal 8vo. price £1 : 16«. 6d, boards. 
MONTAGU and BLIGH'S, from 1832 to 1833. Royal 8vo. £1 : lOs. 6d, 
MONTAGU and AYRTON'S, from 1833 to 1838. 3 vols, royal 8vo. £5 : 17«. 6d. 
MONTAGU and CHITTY'S, from 1838 to 1840. Royal 8vo. £1 : 15«. hoards. 
MONTAGU, DEACON and DE GEX'S, in 1840, 1841, 1842, 1843, and 1844. 

3 vols, royal 8vo. £7 : 9s. boards. 

{These Reports are regularly continued by Mr. De Gex.) 

]>r. Robinson's New Admiralty Reports. 

REPORTS of CASES argued and determined in the HIGH COURT 
of ADMIRALTY, commencing with the Judgments of the Right Honourable 
Stephen Lushington, D.C.L. By William Robinson, D.C.L. Advocate. 

Vols. I. and II., containing Cases decided from Michaelmas Term 1833 to Hilary 
Vacation 1848. £S : 5s. sewed. 

{These Reports are in immediate continuation of Dr, Haggard's, and will be 

regularly continued.) 

, Notes of Cases in the Ecclesiastical and Blaritime Courts* 

This Work, a Part of which, price 2s. 6d.f is published on the 1st of every Month, 
contains early, hut carefrdly digested Reports of all Cases of importance in the 
Arches Court of Canterbury, the High Court of Admiralty, the Prerogative Court 
of Canterbury, the Court of Peculiars of Canterbury, the Consistorial Courts of 
London and other Dioceses, the Court of Surrogates, the Dean and Chapter and 
Archidiaconal Courts, the Admiralty Court of the Cinque Ports, the Court of the 
Master of the Faculties, &c., together with the Decisions of the Judicial Committee 
of the Privy Council on Appeal from the Superior Courts of both Provinces, and 
from the Court of Admiralty. Vols. I. to VI., and Vol. VII. Parts 1 to 9, con- 
taining all the Cases decided in the several above-named Courts from Easter Term, 
1841, to Michaelmas Term, 1849. £13 : lOs. sewed. 

{Any of the Volumes or Parts may be purchased separately.) 
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9uWt iterorlv0. 

^ncitnt %aix^i antr jht£(tttute)E( of fEnglantr ;* (ompriie^tns lab^i 

enacted under the Anglo-Saxon Kings from ^thelbert to Cnut, with an 
English Translation of the Saxon ; the Laws called Edward the Confessor's ; 
the Laws of William the Conqueror, and those ascribed to Henry the First ; 
also, Monumenta Ecclesiastica Anglicana, from the Seventh to the Tenth 
Century ; and the Ancient Latin Version of the Anglo-Saxon Laws. With a 
compendious Glossary, &c. FoL, 2/. ; or in 2 vols, royal 8yo. 1/. 10s. 

Snmnt %aix^i aniK XniE^titutejE; ot Wlalti ; (ompriiE^tng iBlba iinff 

posed to be enacted by Howel the Good, modified by subsequent Regiilations 
under the Native Princes prior to the Conquest by Edward the First ; and 
Anomalous Laws, consisting principally of Institutions which by the Statute 
of Ruddlan were admitted to continue in Force : with an English Translatioi;! 
of the Welsh Text. To which are added a few Latin Transcripts, containing 
Digests of the Welsh Laws, principally of the Dimetian Code. With Indexes 
and Glossary. Folio, 2/. 45. ; or in 2 vols, royal 8yo. 1/. 16s. 

(Dedicated) by permission, to the Queen's most Excellent Majesty. 

JHonumenta ^iitoxica )3rttannua, ox iBattxiaU for tf)e Kuftor^ 

of Britain from the earliest period. Vol. I., extending to the Norman Con- 
quest. Prepared and illustrated with notes by the late Henby Petbib, 
Esq., F.S.A., Keeper of the Records in the Tower of London, assisted by 
the Rev. John Shabpe, B.A., Rector of Castle Eaton, Wilts. Finally 
completed for publication, and with an Introduction, by Thomas Duffus 
Habdy, Assistant Keeper of Records, (Printed by command of Her 
Majesty.) Folio, Five Guineas. 

I^iiiox^ of tl)e ^obernment (Bticti. ifiotti of JHatrrtaU for t^t 

History of Public Departments. Demy folio, 10s. 

" It is remarkable that there should not exist in the language any complete account of the 
different Public Offices, the heads of which compose the Executive Government of the country." 
—Companion to the British Almanac for 1847. 



9 Sticxiftibt Catalogue of 3&ecortr Wioxbi, publtiff^elK uMtx i^t 

Authority of the Commissioners upon the Public Records, now on Sale by 
Hen BY BuTTEBWOBTH, Publisher to the Public Record Department. 8vo. 
6</. sewed. -__-_^-___j^ 

(Dedicated by permission to Lord Langdale.) 

9 Catalogue of tf)e %oxtii Cf)anallot]E(, HeeperiE; of i^t &xtai deal, 

Masters of the Rolls, and principal Officers of the High Court of Chancery ; 

with Notes and References to the Authorities. By Thomas Duffus 

Habdy, Assistant Keeper of Records. Royal 8vo. 205. (Onli/ 260 Ccpies 

printed,) 

** The use of this volume will be obvious to all inquirers into the History of the Court of 
Chancery, and it will be most helpful in general investigations, affording the means of identifying 
dates with great precision." — Law Magazine, 
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PREPARING FOR PUBUCATION. 

A SUPPLEMENT to MONTAGU and AYRTON'S BANKRUPT 
LAW, embodying the New Bankruptcy Consolidation Act, 1849-50, and all the 
Alterations to the time of publication. 



An ESSAY on the PRINCIPLES of CIRCUMSTANTIAL EVI- 
DENCE. By William Wills, Esq. Third Edition. 



The LAW relating to TRANSACTIONS on the STOCK EXCHANGE. 
By Henry Ketser, Esq., of the Middle Temple, Barrister at Law. 



A HANDBOOK of the LAW of ARBITRATIONS and AWARDS. 
By Joshua Ryland Marshman, Esq., of Lincoln's Inn, Barrister at Law. 



The SEVENTH VOLUME of HERTSLET'S Complete Collection 
of Commercial Treaties and Conventions, &c. between Great Britain and Foreign 
Powers. 

A TREATISE on the RIGHT to the SEASHORE, and the SHORES 
of PORTS, HAVENS, and ARMS of the SEA, and of NAVIGABLE RIVERS, 
where the TIDE Ebbs and Flows. By Henry Alworth Merewether, Ser- 
jeant at Law. 

The PRACTICE of the COMMON LAW COURTS, with Forms. 

By James Stephen, Esq., of the Middle Temple, Barrister at Law. 

*«* This Work, which has been in active preparation for a considerable period, and which will 
form a condented but comprehetuive Book of Practice for Students and Practitioners of the 
Common Law, will be published uniformly with " Mr. Serjeant Stephen's New Com- 
mentaries," and " Stephen's Questions." 



A MANUAL of the PRACTICE of the CRIMINAL COURTS. By 

R. Marshall Straight, Esq., of the Middle Temple. 



A TRANSLATION, from the French, of EMERIGON'S TREATISE 
on MARINE INSURANCES, with Parallel References to the Text Authorities 
in England and America. By Samuel Meredith, Esq. 



The THIRD EDITION or SHELFORD'S LAW op RAILWAYS, 

embodying all the General Acts for regulating Railways in England and Ireland, 
together with the decided Cases down to the date of publication. 



ROBINSON'S NEW ADMIRALTY REPORTS, Vol. IH. Part I. 



The LAW MAGAZINE, or QUARTERLY REVIEW of JURIS- 
PRUDENCE, for May, No. 87, O.S., No. 23, N.S. 



*«* The Statutes, Law Reports and Periodicals suppliedf and the usual Discount allowed. 

LAW LIBRARIES PURCHASED OR YALUED. 

A LARGE STOCK OF SECOND-HAND REPORTS TN LAW AND EQUITY, 

AT A CONSIDERABLE REDUCTION IN PRICE, 

CONSTANTLY ON SALE. 

Copies of Scarce Private Acts furnished from a very Complete Series. 




OB 

QUARTERLY REVIEW OF JURISPRUDENCE, 

Oommenced In 18fli3, 

AND REGULARLY PUBLISHED ON THE FIRST OF THE MONTHS OF FESBRUARY, 
MAY, AUGUST, AND NOVEMBER, IN EACH YEAR, 

AT SIX SHILLINGS A KUMBBR. 



This well-established Magazine is recommended to the Profession by 

1. Articles on all subjects of prominent interest and practical usefulness to 
Practitioners. Among the Contributors are Judges, and many Lawyers of emi- 
nence. 

2. Notes of all Leading Cases, explaining their practical effect 

3. A Quarterly Alphabetical Digest of all Cases in all Superior Courts 
of Law and Equity, &c carefully classed and indexed. 

4. Statutes useful to the Profession, carefully abstracted and noted. 

5. Reviews, or Short Notes of New Law Books of value, and List of all 
New Law Publications. 

6. Events of the Quarter, comprising Rules of Court, Calls, Promotions^ 
Obituary, &c. 

7. Parliamentary Papers of value, abstracted. 

*«* The Law Magazine thus affords a mass of information essential to the 
Practitioner at a cost of 24«. per annum, which can be obtained firom no 
other publication at less than £mbU that price. 



The Number/or Febmaruy No, 86 Old Series^ No, 22 New Series^ — commencing 

a New Volume,— 1» J w^ published. 



1. The Chief Justices. 

2. On Parties to Bills for Specific Per- 

formance. 

3. The Defence of Courvoisier, and the 

Plea for it. 

4. The Elements of Conveyancing. 

5. The Practical Tenancy of Land. 



contents: 

6. The Equitable Jurisdiction of Chan- 
cery. 

7. The County Courts. 

8. The Braintree Case and Church* 
Rate Law. 

9. Parliamentary Statistics. 
10. Mercantile Law, No. 1. 



&c. &c. 
A General Index to the New Series will be published shortly. 



Henry Butterworth, Law Bookseller and Publisher, 7, Fleet Street, 
Bff whom Subscribers^ Names will be reeeived^ and by all Booksellers, 
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OKE'S MAGISTERIAI. FORMULIST. 

Just published, 8vo,, 21.?. cloth. 



THE 

BEING 

A COMPLETE COLLECTION 

OF 

F0EM8 AND PEBCEDBNT 

FOR PRACTICAL USB 

IN ALL MATTERS OUT OF QUARTER SESSIONS; 

ADAPTED TO 

€i)e ©tttUnes of dforms in ^tt\ii»'» ^tt» 

(11 & 12 Vict. cc. 42, 43). 

WITH 

AN INTRODUCTION, 

EXPLANATORY DIRECTIONS, VARIATIONS, AND NOTES, 

(BROUGHT DOWN TO 12 & 13 VICT.) 

BY 

GEORGE C. OKE, 

AUTHOR OF "THE MAGISTERIAL SYNOPSIS." 




%* The above Work m intended a* a Companion to " The Magisterial Synopsis" by the same Author, and 
is so prepared and arranged, that it may be used with that Work, or with any other Book of Practice 
on the subject. 



" The same car« pervades the present elaborate Work as characterised the Author's earlier labours, 
and the utter uselessness of old forms since the passing of Jervis's Acts, render it of paramount utility. 
The Author has done wisely in separating his volume of Forms from his ^* Magisterial Synopsis" The 
present Collection of 1800 Precedents is thus as useful a Companion to any other Book of Practice as 
to its Author's own text-book." — Britannia. 



LONDON : 

HENRY BUTTERWORTH, 7, FLEET STREET, 

HODGES AND SMITH, GRAFTON STREET, DUBLIN. 
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